REGIONAL PROGRAMMES ~ PROJECT COMPLETION REPORTING PACK
AUDITED FINANCIAL STATEMENT

Project Completion Reporting - As per the requirements of the Funding
Agreement - AUDITED FINANCIAL STATEMENT

The templates included in this pack have been provided for the purpose of meeting Y our Project Completion
reporting requirements under the Funding Agreement (the Agreement). Funding recipients are required to
prepare reports using these provided templates.

Your submission of the Project Completion Report must contain documentary evidence satisfying the
requirements of the final Milestone at Annexure A and the terms of the Agreement.

If Assets or Real Property have been purchased using Departmental funding, You are also required to complete
the Asset and Real Property Register.

In accordance with the Agreement, the two Statements of Receipts and Expenditure smust be audited by an
Approved Auditor and accompanied by certification. We ask that the Auditor stamps or endorses the
Statements of Receipts and Expenditure, and attaches their signed audit report to the Statements.

The auditor must certify that:
* The statements present fairly in all material respects (or give a true and fair view of), the receipts and
expenditure in accordance with the Agresment (or, of the receipts and expenditure of the Activity); and
e Funding (and other contributions if appropriate) were expended in accordance with the Agreement (or,
expended for the purposes of the Activity).

The audited statement contained in the Financial Audit must comply with Auditing Standard ASA 700 Forming
an Opinion and Reporting on a Financial Report.

Approved Auditor definition

An Approved Auditor is a person who is:

registered as a company auditor under the Corporations Act 2001; or
a member of the Institute of Chartered Accountants in Australia; or

a member of CPA Australia; or
a member of the National Institute of Accountants.

This person cannot be & principal, member, shareholder, officer or employee of the funding recipient’s
organisation or of a Related Body Corporate.

Authorised Person definition
A person within the organisation who can legally enter the organisation into agreements or contracts.

Submitting reports

Please submit reports by email toS-22(1)(@)) @infrastructure. gov.au, attaching any evidence of
progress such as photographs and copies of promotional materials as appropriate.
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REGIONAL PROGRAMMES - PROJECT COMPLETION REPORTING PACK ’
AUDITED FINANCIAL STATEMENT
STATEMENT OF RECEIPTS AND EXPENDITURE
PROGRAMME FUNDING (Only)

For the period: Date of first expenditure: 14" March 2016 to Reporting date: 15™ October 2016
Total amount of Funding provided through Community Development Grants (CDG) Programme:
$1,200,000

Receipts $1,200,000
Programme Funding received to date $1,200,000
Interest on Programme Funds (1) | $0
Total receipts: (A) $1.200,000
Expenditure Budgeted Expenditure for the | Actual Expenditure
(list Cost Items as per the Activity Budget in Activity as per the Activity | @
Annexure B of the Agreement) Budget at Annexure B of the 32’000’009
Agreement (2) GST exclusive
$2,000,000
GST exclusive
Construction - Construction of the Central $2 000,000
Coast Trades Focused Skills Centre : B $2,000,000
Total expenditure: (B) $2.000,000 $2,000,000
Net amount (A-B): ($800,000)

(1) INTEREST ON PROGRAMME FUNDS: Any interest received in your separate bank account or an
appropriate allocation, Ifno programme funds have been received or no interest has been applied, then this

area should be 0.
(2) BUDGETED EXPENDITURE: As set out in Annexure B of the Schedule to the Funding Agreement.

(3) ACTUAL EXPENDITURE: Report cash payments made in the “Actual Expenditure” column.

(NOTES)
Report all receipts and expenditure as GST exclusive.
Refer to front page for Audited Financial Statement requiremen o

P s e ok

Stamp or endorsement of Auditor : _
s.47F(1)

Date: _\\ O(‘,\Qw QO”O

This Statement must be stamped or endorsed by an Approved Auditor

Document 1
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REGIONAL PROGRAMMES — PROJECT COMPLETION REPORTING PACK
AUDITED FINANCIAL STATEMENT

[ STATEMENT OF RECEIPTS AND EXPENDITURE

OTHER CONTRIBUTIONS (Only) (Excluding in-}dnd)

For the period: Date of first expenditure: to Reporting date:
Value of Other
Contributions ‘
Cost Item as per Annexure Coni A
Bame o_fOther (as per Annexure B of B of the Fundipf Received Expenditure
Contributor $@
the Ag ent) Agreement S GST exclusive
$ ST exclusive

GST exclusive

TOTAL / 5 $ $

i (1) CONTRIBUTOR FUNDING R VED: money received from other contributors (GST exclusive)

(2) EXPENDITURE: cash pa ts made + tax invoices held and cleared for payment but not yet paid
(NOTES)

Report all receipts and expénditure as GST exclusive.
Refer to front page for ited Financial Statement requirements

Stamp or endorsement p¥ Aunditor:

Date:

This Statement, be stamped or endorsed by an Approved Auditor
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REGIONAL PROGRAMMES - PROJECT COMPLETION REPORTING
PACK - AUDITED FINANCIAL STATEMENT
CERTIFICATION

Programme Name: Community Development Grants (CDG) Programme

Proponent Name:  Central Coast Group Training Ltd

Project Name: Central Coast Youth Skills and Employment Centres Project —
Stage Two

In relation to the Funding Agreement between the Commonwealth of Australia as
represented by the Department of Infrastructure and Regional Development and
Central Coast Group Training Ltd for the Central Coast Youth Skills and Employment
Centres Project — Stage Two executed on 19 November 2015 (the Agreement), |
certify that:

1. All Funding and Other Contributions received were expended for the purpose of
the Activity and Project, and expended and held in 2 manner in accordance with

the Agreement;

2. Salaries and allowances paid to any person involved in the Activity under the
Agreement were in accordance with the applicable award or agreement in force

under the relevant law on industrial or workplace relations; and

3. Iam a person authorised to sign this Certification on behalf of my organisation;
and the information provided is complete and correct.

s.47F(1)
s.47F(1)
Name: Slg’n/”o)d
s.47F(1)
Title: __ Date: /'~/ -0 - -~ &

This Certification is to be signed by ( or, if in electronic form, submitted by) the Chief Executive
Officer, General Manager or Equivaient, or a person authorised by your organisation to complete
and submit this form on their behalf.

10
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REGIONAL PROGRAMMES - PROJECT COMPLETION REPORTING

PACK ~ AUDITED FINANCIAL STATEMENT

REGIONAL PROGRAMMES - PRACTICAL ACTIVITY COMPLETION

CERTIFICATION

Programme:
Project Name:

Proponent Name:  Central Coast Group Training Ltd

Community Development Grants (CDG) Programme

Central Coast Youth Skills and Employment Centres Project —
Stage Two

In relation to the Funding Agreement between the Commonwealth of Australia as
represented by the Department of Infrastructure and Regional Development and
Central Coast Group Training Ltd for the Central Coast Youth Skills and Employment

Centres Project

— Stage Two executed on 19 November 2015 (the Agreement), I

hereby declare and certify that:

1. Construction is fully completed on all components listed in the Activity in
item A.5 of the Schedule, as detailed below:

The Activity to be undertaken by the Recipient is the construction of the Central
Coast Trades Focused Skills Centre and will include:

a concrete wall panel factory of at least 1,376 m? with capability for at

least ten separate units with amenities;

concrete paths of at least 57 m?, pavements of at least 1,210 m? and
driveways of at least 55 m’;

at least 21 car parks; and

at least 11 bicycle spaces.

2. the Activity in item A.5 of the Schedule has been completed to the appropriate
standards; and

3. Iam a person authorised to sign this certification on behalf of my
organisation; and the information provided is complete and correct.

The completion

achieved on the

ATF(1
Nsunes M

s.47F(1)
Tidle:

of construction on all components of the above Activity was
following date: o % Se A /s o o o SATF()

Signed;-

Date: //—/ 6 ~ &

This Certification

must be signed by ( or, if in electronic form, submitted by) the Chief Executive

Officer, General Manager or Equivalent, or a person authorised by your organisation to complete
and submit this form on their behalf.

11
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67 REGIONAL PROGRAMMES - PROJECT COMPLETION REPORTING
PACK - AUDITED FINANCIAL STATEMENT

REGIONAL PROGRAMMES — PRACTICAL PROJECT COMPLETION

CERTIFICATION
Programme: Community Development Grants (CDG) Programme
Proponent Name:  Central Coast Group Training Ltd
Project Name: Central Coast Youth Skills and Employment Centres Project —
Stage Two

In relation to the Funding Agreement between the Commonwealth of Australia as
represented by the Department of Infrastructure and Regional Development and
Central Coast Group Training Ltd for the Central Coast Youth Skills and Employment
Centres Project — Stage Two executed on 19 November 2015 (the Agreement), I
hereby declare and certify that:

1. Construction is fully completed on all components listed in the Project in item
A.2 of the Schedule, as detailed below:

The project to be undertaken by the Recipient is the construction of the Central
Coast Youth Skills and Employment Centres — Stage Two at 2 London Drive,
North Wyong, New South Wales, 2259. The Project will include the Activity that
the Programme will fund, defined in more detail in item A5 of the Schedule

2. The Project in item A.2 of the Schedule has been completed to the appropriate
standards; and

3. 1am a person authorised to sign this Certification on behalf of my
organisation; and the information provided is complete and correct.

The completion of construction on all components of the 2bove Project was
achieved on the following date: P | /o e »
SATF(1)

s% L

s47F(1)
Name

s.47F(1)
Title: _

Date; //,/n// e g
This Certification must be signed by ( or, if in electronic form, submitied by) the Chief Executive

Officer, General Manager or Equivalent, or a person authorised by your arganisation to complete
and submit this form on their behalf.

12
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Unit 1, 1 Ploneer Avenue Suite 1, Level 11

PO Box 3399 48-51 York Strest

Tuggerah NSW 2259 Sydney NSW 2000

T: (02) 4353 2333 T: (02) 9262 4420

I (02) 4363 2333 BISHOP COLLINS T (02) 9202 4420
AUDIT PTY LTD

e: mail@bishopcoliins.com.au ABN: 98 159 108 305 w. www.blshopcollins.com.au

INDEPENDENT AUDITOR’S REPORT
To: Department of Infrastructure and Regional Development
For: Central Coast Group Training Limited
Report on the Financial Report

We have audited the accompanying financial report of Central Coast Group Training Limited
in respect to the above named project. This includes the books, records and financial
statements in accordance with Accounting Standards in respect of the Funds and the
Contributions (separately and in the context of the funding recipient's overall financial
position) for the period from 19 November 2015 to 8% of August 2016. These attached
statements have been individually stamped or endorsed.

The Responsibility of Central Coast Group Training Limited for the Financial Report

The Board of Directors of Central Coast Group Training Limited are responsible for the
preparation and fair presentation of the financial report in accordance with Australian
Accounting Standards (including the Australian Accounting Interpretations). This
responsibility includes establishing and maintaining internal controls relevant to the
preparation and fair presentation of the financial report that is frec from material
misstatement, whether due to fraud or error; selecting and applying appropriate accounting
policies; and making accounting estimates that are reasonable in the circumstances.

Auditor’s Responsibility

Our responsibility is to express an opinion on the financial report based on our audit. We
conducted our audit in accordance with Australian Auditing Standards. These Auditing
Standards require that we comply with relevant ethical requirements relating to audit
engagements and plan and perform the audit to obtain reasonable assurance whether the
financial report is free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and

disclosures in the financial report. The procedures selected depend on the auditor’s

judgement, including the assessment of the risks of material misstatement of the financial

report, whether due to fraud or error. In making those risk assessments, the auditor considers

internal control relevant to the entity’s preparation and fair presentation of the financial report

in order to design audit procedures that are appropriate in the circumstances, but not for the

purpose of expressing an opinion on the effectiveness of the entity’s internal control. An

audit also includes evaluating the appropriateness of accounting policies used and the R

nableness of accounting estimates made by those charged with governance, as well A
luating the overall presentation of the financial report. ﬁ
e
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We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.

Auditor’s Opinion

In our opinion: !

1. The statements present fairly in all material respects, the financial position of Central
Coast Group Training Limited and of its financial performance and its cash flows for
the period from 19 November 2015 to 8 of August 2016; and

2. Funding of $2,000,000 was expended in accordance with the Agreement.

Bishop Collins Audit Pty Ltd
Regi Company Auditor No. 431227

s.47F(1)

s.47F(1)

11 October 2016

C
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Unit 1, 1 Ploneer Avenus Suite 1, Level 11

PO Box 3399 48-51 York Strest

Tuggerah NSW 2250 Sydney NSW 2000

T: (02) 4353 2333 T: (02) 9262 4420

I (02) 4553 2333 BISHOP COLLINS T (02) 262 4420
AUDIT PTY LTD

e: mali@bishopcollins.com.au ABN: 88 159 108 305 w. www.blshopcollins.com.au

Report of Certain Matters by the Auditor

Department of Infrastructure and Regional Development
Regional Programs

GPO Box 594

CANBERRA ACT 2601

[understand that the Commonwealth of Australia and Central Coast Group Training Limited
have entered into a Funding Agreement under the Regional Programs for the construction of
a Central Coest Youth Skills Employment Centre. A condition of funding under the
Agreement is that the funding recipient provides ongoing statements of receipts and
expenditure and that the final report is independently audited.

In fulfilment of the condition, I hereby assert that:

1. Iam a member of the Institute of Chartered Accountants in Australia (as a Public
Practice Certified Member).

2. Ihave prepared the independent audit report on Central Coast Group Training
Limited’s financial report details and grant details dated 11 October 2016

3. Ihave reviewed the funding Agreement and understand the requirements pertaining to
financial reporting and use of funding contained therein.

4. Ihave complied with the professional independence requirements of the Institute of
Chartered Accountants in Australia. I specifically assert that I:
(a) am not, and have not been, a director, office holder, or employee of Central Coast
Group Training Limited or related body corporate of Central Coast Group Training
Limited.
(b) have not been previously engaged by Central Coast Group Training Limited for
the purpose of preparing their funding application or any report (other than an audit
report) required under the agreement
(c) have no financial interest in Central Coast Group Training Limited.

Cc
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REGIONAL PROGRAMS - PROJECT COMPLETION REPORT APPROVAL

Case Manager to complete:

Program Name: Community Development Grants {CDG) Programme
Proponent Name: Central Coast Group Training Ltd
Project Name: Construction of the Central Coast Trades Fecused Skills Centre Project
ID Number: CDGO021
Mifestone Number: 3 (Three)
File Number. 16/4058
Project Completion Report Due Date 1§ October 2016
Project Completion Report Received Date | 12 October 2016 (p36-79)
Brief Background of Project The project is for stage 2 of the Central Coast Youth Skills and Employment Centres project
and involves the construction of the Central Coast Trades Focused Skills Centre.
Funding Agreement Execution Date 19 November 2015
Dates of Approved Variation(s) NA
SUMMARY OF FUNDING
Total Payment 1 Date Due |Date Paid |Payment2 [DateDue |DatePaid [Payment3 |Date Due
Funding
Approved
$2000,000 | $600,000  [145/16  |9/5/16 $600,000 |1/7/16 7/6/2016  [$800000  [28/10/16
Interest on Programme Funding: $0 (p72) To: 15 October 2016
v
Has an event invitation been submitted YESANG: Date event held 9 September 2016 (p23-35) ‘ﬁ//
SUMMARY OF EXPENDITURE $
Total Program funding received (including interest) : $1,200,000 -
Total Program funding expended $2,000,000 {p72) -
Difference between total Program funding received and total expended $800,000 )
(final payment yet to be paid) |
Total value of Other Contributions received as identified in the Funding Agreement (FA) $0 .
Total value of Other Contributions expended $0
Difference between total value of Other Contributions and total value of Other Contributions expended $0
What was the total final cost of the Project $2,000,000 e
What was the initial Project cost estimate $2.000,000 -
Amount (if any) of funding that the Proponent is required to return to the Department {including interest Nil
eamed on approved funds)
Has a certificate been signed by the CEQ of the Proponent that states:
()  all Funding and Other Contributions (excluding in- kind} received | YES (folio 69)
was expended for the purpose of the Activity and Project and expended
and held in a manner in accordance with this Agreement; and -~
(i)  salaries and allowances paid to persons involved in the Activity are
in accordance with any applicable award or agreement in force under
any relevant law on industrial or workplace relations.
Has the Proponent submitted a completed:

1
Appendix 1.17 Project Completion Report Assessment Sep 2011
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REGIONAL PROGRAMS - PROJECT COMPLETION REPORT APPROVAL

Assets register as specified in item 4 or Upgraded register as . | YES {folio 70)
specified in item 5 of this Schedule;

AUDIT ASSESSMENT: Audit Checklist

An Audit report that complies with the ASA 700 standards should include the
following components:

o Title;

e  Addressee;

e introductory paragraph;

o the responsibility of those charged with governance for the

financial report;

¢ auditors responsibility;

o auditors opinion;

o areport on other legal or regulatory requirements;

s auditors signature;

o date of the auditor’s report; and

o  Auditors address.

« N .
Are all of these componenis present in the submitted report? b "0 65-66;40. u
Is the name of the funding recipient and name of the project funded correct? Yes: [4 No: []
{folic 65-66)

Has the audit report included separate stamped/endorsed financial Yes: No: []
statements:on both the expenditure of Departmental funds and Other {follo 72)
Contributions?
Has interest been included in the audit and has the audit report confirmed Yes: [ ] No: [X]
that the interest has only been used for funding Cost Items listed in the (folio 72}
Budget at Annexure B?
Has an unmodified audit opinion been given? A modification generally Yes: [X No: []
means that there is an issue the auditer wants to draw our attention to, or (folio 65-66)
something the auditor coukin't ascertain during the audit.
Is the audit opinion sufficient? One of the following statements on the Yes: [X| No: []
financial position of the funding recipient must be included: (folio 65-66)
e ‘presents fairly in all material aspects® or
e ‘“gives a frue and fair view.”
And
e ‘funding (and other contributions if appropriate} were expended in

accordance with the Agreement” or
e ‘expended for the purposes of the Activity”.
Is the date of the audit report current {ie. not prior to the dates of receipts Yes: No: [ ]
and/or expenditure) and have the Funding Agreement execution date and 11 Oct 2016 (folio 65)
completion date been included?
fs the auditor an ‘Approved Auditor' as defined in the Funding Agreement? Yes: [ No: []
This means they must be either:
» aregistered company auditor, A registered company auditor
o achartered accountant,
e acertified practising accountant, or
« amember of the National Institute of Accountants.
Consult the Procedures Manual if unsure of how to confirm that the auditor is
an “Approved Auditor.'
Has the auditor attached and completed the Certification of Certain Matters Yes: [ No: []
by the Auditor on auditer letterhead? {folio 63-64)

2

Appendix 1.17 Project Completion Report Assessment Sep 2011
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REGIONAL PROGRAMS - PROJECT COMPLETION REPORT APPROVAL

Document 2

Given the answers above has the Proponent submitted an audited statement as outlined in
Clause 11 of the Funding Agreement that the Department is prepared to accept?

YES

ACTIVITY AND PROJECT COMPLETION

¥

What evidence has the Proponent provided regarding the completion of the Activity? Is this considered acceptable?

Signed Practical Activity Completion Certificate (see folio 68);
Signed Practical Project Completion Certificate (see folio 67);
Occupation Certificate (see folio 51-52);

Inspection Certificates (see folio 42-50 & 53-61); and

The Proponent has provided sufficient information to show that the Activity has been completed, including the following:

Photos of the completed project Opening ceremony photos (see folio 36-41).

These are considered acceptable in showing the completion of the Activity.

What evidence has the Proponent provided regarding the completion of the Project? Is this considered acceptable?

Signed Practical Activity Completion Certificate (see folio 68);
Signed Practical Project Completion Certificate (see folio 67);
Occupation Certificate (see folio 51-52);

Inspection Certificates (see folio 42-50 & 53-61); and

The Proponent has provided sufficient information to show that the Project has been completed, including the following:

Photos of the completed project Opening ceremony photos {see folio 36-41).

These are considered acceptable in showing the completion of the Project.

MILESTONE OBJECTIVES ASSESSMENT
All Milestone Objectives:

3

Appendix 1.17 Project Completion Report Assessment Sep 2011
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Milestone | Milestone Objectives: Date Assessment/Comment, including type of evidence provided
Number | (as per Funding Agreement/Dead of Achieved | and noting any file and folio references:
Variation)
1 Evidence acceptable to the Commonwealth 31/3/16 Approved progress report 1 located at folio 277-279, file 14/448,
that the following have been achieved: which was approved 2 May 2016, =
Evidence that the Development Application
has been received, First instalment, totalling $860,000 (GST inclusive) located at
Evidence of final project cost; and folio 281, file 14/448 paid 2/5/20186.
o 30 per cent of the Project is
completed and certified by the
Project Manager, Quantity
Surveyor, or similar.
2 Evidence acceptable to the Commonwealth Approved progress report 2 located at folio 315-317, file 14/448,
that the following have been achieved: which was approved 7/6/2016.
e an Event Invitation has been
submitted to the Department Second instalment, totalling $660,000 (GST inclusive) located at
required at Item H of the Schedule; folio 319 file 14/448 paid 7/6/2016.
o 60 per cent of the Project is
completed and certified by the
Project Manager, Quantity
Surveyor, or similar,
3 Evidence acceptable to the Commonwealth 8/8/2016 | The Proponent has provided sufficient information to show that
that the following has been achieved: both the Aclivity and Project has been completed and that the
o the Activity, at ltem A.5 of the milestone has been met, including the following:
Schedule, is complete; »  Signed Practical Activity Completion Cerfificate (see
e the Project, at ltem A.2 of the folio 68);
Schedule, is complete; »  Signed Practical Project Completion Certificate (see
o  all approvals required to enable folic 67);
public access and use of the facility +  Occupation Certificate (see folio 51-52);
have been met; and * Inspection Certificates (see folio 42-50 & 53-61); and
o the Project has been opened to the Photos of the completed project Opening ceremony
public and is fully Operational. photes (see folio 36-41).
v
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REGIONAL PROGRAMS - PROJECT COMPLETION REPORT APPROVAL

ADDITIONAL COMMENTS

Are there any additional comments regarding the project completion report?

The report shows that both the ‘activity’ and 'project’ has been completed as agreed and that the final milestone has been met. Itis therefore
recommended that the final milestone payment of $880,000 (GST inclusive) be approved.
P —,

What advice has the proponent provided about the benefits this project has brought to the community?

The Proponent states that the Project has delivered the following benefits to the community:
» Project is seen as one of the most innovative and progressive employment initiatives undertaken in the region;
»  Project will provide training opportunities in a designated operating Business environment,
»  Businesses in the facility will direclly employ young apprentices and trainees and also show case their respective activities to
school groups and young career hopefuls;
Businesses in the facility will actively provide monitoring and support to the young people; and
Facility will provide social inclusion by being available to schools, industry groups and VET Sector partners

What advice has the proponent provided about the number of jobs the project has created?

The Proponent has advised that during construction 20 short term jobs were created. The Proponent has also advised that 2 long term jobs
have been created as a result of the project.

Summary of follow-up action:

»  Approve the final payment of $880,000 (GST inclusive) - Payment Verification attached for signature; and
e Send Project Completion letter — attached for signature.

Other (if applicable):
N/A
RECOMMENDATIONS »
Case Manager: s.22(1)(a)(ii)
Project Completion Report Approved by Project Officer? Approved HNet-Approved
Contract Manager’s recommendation for release of next payment: Payment: Recommended HNet-Resommended--N/A
Date: 20 Oclober 2016 Signature: S-22(1)(a)(ii)
22(1)(a)(ii) ol
S. a)(ii
QA Officer: . :
Project Completion Report Approval by QA Officer: Recommended /-NetRecommented : !
QA Officer's recommendation for release of next payment: Payment: Rgmzanmfgfd / Not Recommended / N/A
Date: 2 / 0 / b Signature (ii)
s.22(1)(a)(ii
Signed (Director) ()a))
DateLf/(a/%/
Report APPROVED / NOT-APPROVED

Payment APPROVED / NOT-APPROVEDNOT-APPHCABLE-

4
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