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FOI

FOI Advice for release of documents

Applicant: [applicant]

Decision date:  [Month/Year]

FOI reference number:  [XX-XX]

Documents:  [scope]

I confirm that [Please tick relevant statements below]:  

□ The relevant Deputy Secretary has been notified about the decision.

□  [Insert Relevant Minister] Office is being briefed of my decision. 

 PDMS item number:    [PDMS #]

 Date PDMS brief to be sent to the MO no later than [date]

AND 

□ I have discussed my brief with the MO 

Name of advisor: ________________________ 

Date discussed:       /       /        

OR 

□ The MO will not be briefed of my decision as the request does not relate to significant policy or programme matters 
and covers routine administrative functions or lower profile activities. 

AND 

□ I have not discussed this FOI with the MO because the request does not relate to significant policy or programme 
matters and covers routine administrative functions or lower profile activities. 

Please note:  The FOI team will forward your decision and relevant documents to officers in the office of the relevant minister 
two (2) days prior to the decision being due for release.

In accordance with my statement of reasons, these documents may be sent to the applicant: 

□ Statement of reasons  

□ Documents released in accordance with the FOI Act 

[decision-maker] 
[Executive Director/Chief Operating Officer] 
[division]

[month/year] 
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