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OFFICIAL: SENSITIVE 
 

 

OFFICIAL: SENSITIVE 

OFFICIAL: Sensitive 

OFFICIAL: Sensitive 

The Chief Executive has the responsibility of an Agency Head under the Public Service Act 1999 and manages 
the day-to-day affairs of the NCA. As a full-time member of the NCA Board, the Chief Executive is responsible 
for implementing the NCA’s Corporate Plan and strategic priorities established by the Board. 

As Chief Executive of this important and influential organisation, you will have operational responsibility for 
the NCA’s financial sustainability, governance, leadership and general management. This will include proactive 
and responsive advice to the Minister for Regional Development, Local Government and Territories on 
matters affecting the planning, management, development and promotion of the National Capital.  

You will be accountable for implementing a strong organisational culture of innovation and continuous 
improvement at the NCA. You will build and maintain effective working relationships with key stakeholders, 
including the Department of Infrastructure, Transport, Regional Development, Communications and the Arts 
and the Australian Capital Territory (ACT) Government. You will work to engage the broader community in 
NCA decision-making processes.  

You may be called upon to be the public face of the NCA in both local and national media. 

Specific duties 

The Chief Executive’s duties include: 

• Leading, directing, coordinating and managing the operations of a small but fast-paced 

Commonwealth agency, with direct responsibility for the stewardship of the National Capital and 

related assets; 

• Managing significant issues and challenges which fall within the scope of the NCA’s operations and 

advising the Minister, as required, on these matters; 

• Working with the Chair to provide ongoing support and advice to the NCA Board and implementing 

decisions of the Board; 

• Developing strategies to engage communities from across Australia in shaping and influencing 

planning within their National Capital; 

• Providing advice to the Minister on matters affecting the planning, management, maintenance, 

development and promotion of the National Capital, including education and information outreach; 

• Working closely and in partnership with the Department of Infrastructure, Transport, Regional 

Development, Communications and the Arts (the department) in its advisory role to the Minister, and 

on policies and legislation affecting the National Capital; 

• Fostering and maintaining effective working relationships across the Commonwealth; 

• Working collaboratively and effectively with stakeholders, including the ACT Government, ACT 

residents, and industry and community interest groups; 

• Managing and appropriately responding to media interest in NCA matters, including working with the 

Minister and the department as required; 

• Performing statutory functions as a member of the NCA, as set out in the Act; and 

• Representing the NCA in relation to its functional responsibilities.  

Relevant experience/who are we looking for? 

To be a strong contender, you must be an outstanding senior leader who is well recognised for leading 
organisations in complex environments. You will have demonstrated organisational leadership, including the 
ability to deliver strategic direction and goals for an organisation. You will have strong interpersonal skills 
with the capacity to develop enduring relationships with key stakeholders and the community.  
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Your impressive business acumen, supported by financial management and governance experience will 
ensure sound management of a large portfolio of national assets including roads, bridges, open spaces and 
waterways. These qualities will be complemented by an innovative approach to complex problem-solving 
and a clear focus on delivering outcomes. You will have a good understanding of the impact of planning and 
design on long term community health and economic wellbeing. You will have the capacity to develop 
strategies and deliver outcomes that are both visionary, practical and environmentally sustainable.  

Relevant qualifications and/or substantial experience in relevant disciplines such as urban planning, asset 
management, business development, corporate governance and public administration will be well regarded. 

Remuneration 

The Remuneration Tribunal’s determination for the office is total remuneration of $384,970 per annum. This 
includes salary, allowances and lump sum payments; benefits; and the employer superannuation 
contribution.    

Tenure

The successful candidate will be offered a fixed term appointment for up to five years. 

Eligibility 

• Citizenship: Candidate must be an Australian citizen

• Security Clearance: The successful candidate must be able to obtain and/or maintain a security

clearance of Negative Vetting 1 (NV1). You must be willing to disclose all relevant and required

information. More on the security clearance vetting process is available on the Australian

Government Security Vetting Agency (AGSVA) website.
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and responsive advice to the Minister for Regional Development, Local Government and Territories on 
matters affecting the planning, management, development and promotion of the National Capital.  

You will be accountable for implementing a strong organisational culture of innovation and continuous 
improvement at the NCA. You will build and maintain effective working relationships with key stakeholders, 
including the Department of Infrastructure, Transport, Regional Development, Communications and the Arts 
and the Australian Capital Territory (ACT) Government. You will work to engage the broader community in 
NCA decision-making processes.  

You may be called upon to be the public face of the NCA in both local and national media. 
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Specific duties 

The Chief Executive’s duties include: 

 Leading, directing, coordinating and managing the operations of a small but fast-paced 

Commonwealth agency, with direct responsibility for the stewardship of the National Capital and 

related assets; 

 Managing significant issues and challenges which fall within the scope of the NCA’s operations and 

advising the Minister, as required, on these matters; 

 Working with the Chair to provide ongoing support and advice to the NCA Board and implementing 

decisions of the Board; 

 Developing strategies to engage communities from across Australia in shaping and influencing 

planning within their National Capital; 

 Providing advice to the Minister on matters affecting the planning, management, maintenance, 

development and promotion of the National Capital, including education and information outreach; 

 Working closely and in partnership with the Department of Infrastructure, Transport, Regional 

Development, Communications and the Arts (the department) in its advisory role to the Minister, and 

on policies and legislation affecting the National Capital; 

 Fostering and maintaining effective working relationships across the Commonwealth; 

 Working collaboratively and effectively with stakeholders, including the ACT Government, ACT 

residents, and industry and community interest groups; 

 Managing and appropriately responding to media interest in NCA matters, including working with the 

Minister and the department as required; 

 Performing statutory functions as a member of the NCA, as set out in the Act; and 

 Representing the NCA in relation to its functional responsibilities.  

Relevant experience/who are we looking for? 

To be a strong contender, you must be an outstanding senior leader who is well recognised for leading 
organisations in complex environments. You will have demonstrated organisational leadership, including the 
ability to deliver strategic direction and goals for an organisation. You will have strong interpersonal skills 
with the capacity to develop enduring relationships with key stakeholders and the community.  

Your impressive business acumen, supported by financial management and governance experience will 
ensure sound management of a large portfolio of national assets including roads, bridges, open spaces and 
waterways. These qualities will be complemented by an innovative approach to complex problem-solving 
and a clear focus on delivering outcomes. You will have a good understanding of the impact of planning and 
design on long term community health and economic wellbeing. You will have the capacity to develop 
strategies and deliver outcomes that are both visionary, practical and environmentally sustainable.  

Relevant qualifications and/or substantial experience in relevant disciplines such as urban planning, asset 
management, business development, corporate governance and public administration will be well regarded.  

Remuneration 

The Remuneration Tribunal’s determination for the office is total remuneration of $384,970 per annum. This 
includes salary, allowances and lump sum payments; benefits; and the employer superannuation 
contribution.    
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Tenure 

The successful candidate will be offered a fixed term appointment for up to five years. 

Eligibility 

 Citizenship: Candidate must be an Australian citizen 

 Security Clearance: The successful candidate must be able to obtain and/or maintain a security 

clearance of Negative Vetting 1 (NV1). You must be willing to disclose all relevant and required 

information. More on the security clearance vetting process is available on the Australian 

Government Security Vetting Agency (AGSVA) website. 
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