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Dictionary
Term Definition Term Definition
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Regional Development and Communications
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(the) Minister The Minister with responsibility, at a given time, Division Domestic Aviation and Reform Division
for the Act
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ABCO Airport Building Control Online MDP Major Development Plan
ABCR Airports (Building Control) Regulations 1996 NCC National Construction Code
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Airservices Airservices Australia RFI Request for Information

Airport Building Control Operations Manual V3.0 3



Department of Infrastructure, Transport, Regional Development and Communications

Table of Contents

VEISION CONEIOL.......ooeiiii ettt et b et b e eat e e ebee bt e s bt e beesme e e e e e beenbeens 3
DOCUMEBNE FEVIBW. ..ottt sttt e st e s b ee s s te e s be e s ame e e saseesaseeesbeeesabeeeabeeesareeannaeennrean 3
[ Lot { o] 1= o PRSPPI 3
1. Introduction 6
CONTEXE ...ttt et ba e e e 6
[T o o LY - TSP PRSP PP O URPOPPRPRPPRE 6
PLINCIPIES ... ettt e e e sttt e s et e e e e bt ae e s et et e e e n b te e e eatt e e e e e abeeeeetreaesannraeeen 7
2.  Airport Building Control Framework 8
AUTPOITS ACE 1996 ...ttt ettt e et e s ettt e e st e e e st te e s st e e e easbbee s e s sbeeaesassbeeeesabeaeesnnneeessnnsees 8
Airports (Building Control) Regulations 1996 ..............ccccoeeeiuiiiiiiieiiiii ettt ettt ra e e e eeare s 8
BUIldING STANAArds ...........coooiiiiiiiiiii ettt e e e sttt e e s st e e et ae e e e taeeeenareeesenraee s 8
National Construction Code / AUStralian STaNAards.........eeevveeeeieeeieee ittt eeeeree e e ereeesseeesseeaeeesssneees 8
(0] d o 1Tl TV Lo [T g Y=y =T o o F= Yo -SSP 9
Authorities, referral bodies and links with other legislation...........cccceeeei e, 9
SEIVICES ABIEEIMENTES .......ciiiiiiiiiiiiiieeee ettt e et e e e e e ss bt e e eeeeeessa e aaaaeeeeesssasntaaaaeeseessanstnsneaeeennnns 10
Airports (Environment Protection) Regulations 1997 ..............cccooieriiiie st 11
3. Roles and Responsibilities 12
The Department (Domestic Aviation and Reform Division).............ccccceeviiriiiiiiiiecciececeeee e 12
Airport master plans and major development Plans ... 12
Airport Lessee COMPANIES (ALCS)........c..eecuieiiieeiieeecieeeeteeeeteeeetteeeeteeestaeeebeeesteeassbesessseesasaessseesnteesnseeanns 13
Airport Building Controllers (ABCS).............coocuiiiiiiiiiiiieiieesiieeseeseeeseeessteeesteeessteeessesesnsessnsssasssessnssenns 14
APPOINTMENT OF ABCS ...viiiiieiiiie ettt e sttt e e e e e et e e e st e e e aaasteeeesssaeeeaanseeeeesnssaeeesseeeesnnssens 15
Airports Environment Officers (AEOS) .........oocuiiiiiiiiie i ccee et eee ettt e eee e rte e esse e e ss e e sseeesnseesnaeenns 15
4, Risk-based Management Framework 17
WAt S FISK? ...ttt s b e e st e e s bt e e st e e sbe e e sbeeesabeeeabeeenneeenneeenanes 17
RiSK @SS@SSMENT 0OIS ........ooiiiiiii ettt s s eare e s e s ne e e seeeeereeeas 17
I R == Y SRR SR 18
VLo [T ol T U PP UU PP PRROVPROPROS 18
DT =T 11 o o PP O PP PPPTPI 18
RiSK-DaS@d @SCAIATION ...outiiiiiiieiie ettt sttt e bt st s s e e sanesanea 18
Airport Building Control risk management poliCy ............ccccciviiiiiiiiiiiii e 19
5.  Building Activity Approvals 21
OVEIVIBW ...ttt ettt ettt ettt et e ettt e a b ee s bee s ate e s abe e s ae e e s st e e meeesabeeeabeeeshseesaseeeaseeesaseeeaneeeamneesanneesnnes 21
Submitting an application — Airport Building Control Online ...............cccooviiiiii i 22
Information t0 be SUBMITLEM ........eiiie et e e e e 22
Building activity appliCation fEES......cii i e 23
ALC CONSENT ...ttt b b e s a s e e s b e s s bbb s e e s be e e s s b b e e s aa s 23
(CT= o= | O PR UP PR 23
ALC CONSIAEIATIONS ..ttt ettt et e s bt e st e st s et em et e et e bt e sbeesaeesaneenbeesneesneenneenee 23
Airport Building Control Operations Manual V3.0 4



Department of Infrastructure, Transport, Regional Development and Communications

D LTI ] o T o PO PEP PP 24
ABC assessment and apProval ..........c.c.ooiiiiiiiiiiie e s e e e s b 25
(CT=T =T - | PSP P TP U PPRPRPRN 25
Assessment process and CONSIAEIAtIONS .........uuiiiiiiiii it e e e e e e enre e e e e e e e ereenreraaeeas 25
RETFEITAI £0 AEOD ...ttt e s e st e st et e s bt e sbe e saeesme e e st e emt e e e e e nbeenaeesnnennneeas 27
DT =T 11 o o PP O PP PPPOI 27
(0 0 Yo ¥={ ST do =Y o] o] Tor= Y d o] o - U UUPUPURRS 28
OThEr MAEEIS ...ttt e s e st st st e et e e st e e sae e seesmeeese e e e e ebeenees 28
(=T Y1 o 13N 28
[T ¥ Il [T [ o T V-SSP 29
Y = Fd<To BT o o1 o1V | 3T 29
Permit to Commence WOrKS (PERCOW)........uuiii ittt ettt cttte e e et e e e e tae e e eetre e e e ente e e e eanraeeeennneas 30
6. Building Activity Completion Process 31
DUNING CONSTIUCTION ......oeiiiiiiiiiiie et e e e st e e s s te e e e s bt ee e s esbeeaeesnbeeeesaseeeeesnneens 31
[BIUT =Y d o ol o) AT o o] 1V HPU USRS 31
LTy oot o 13 31
Certificate Of COMPIIANCE ..........ooiiiiiiii et e e s st be e e s s sbeaessansaaeean 32
ONEZOINE MONITOMING.......ooiiiiiiiiiiiiieiee e e e e e e s e s e e e e e e e e s st beeeeeeeesssssraeaeaeeeesssssnsennnaeeesanas 34
7. Appeals, Enforcement and Penalties 35
Review by Administrative Appeals Tribunal .............cccooiiiiiii i 35
ENTOICEMENL ...ttt ettt s e s s bt e e s bt e e sabe e e b e e e sseesabe e e s beesareesaneesamreesnneaans 35
8.  Administration, Information and Governance 38
Work Health and Safety ..o e e e aee s s saeeeens 38
INSUFANCE........oiiiiiiiiiiiiiii e bbb et e e e e s s saba e e s s be e e s sanb e e s bae s 38
=T olo T s 0 s T F=d=T 4 o 1= o | PSP 38
Confidentiality aNd PriVACY ..........ooociiiiiiiiiii et e e e s s b e e s reeeann 39
REPOITING FEQUITEMENTS .......oiiiiiiiiiiieiee e e e s st e e e e e s s s bbbt eeeeeeessasattaeeeesesssssssseaeens 39
Freedom of INfOrmation ..............coo i e s et re e 39
T=T oL UL ) oYU UPTPPN 40
9. Compliance Management Toolkit 41
Tool 1: ABC Process Map (Detailed) .............occuveiiiiiiiiiiiiiee ettt e e eeetr e e v e s te e e abeesnae e 42
Tool 2: ABCO Application LIfECYCle..............oviiieieecee ettt et e e e e 43
................................................................................................................................................................... 43
Tool 3: Non-compliance Management Process IMap ............cooocuieeeiiiiieieiiiee e e esrreeeesae e e e naeee e e 44
Tool 4: Risk Management FrameEWOTK............ccccoiiiiiiiiiiiiiie e cieeessrtee st sree e e sae e s s sbae e e s s neeeesaneeas 45
Tool 5: Land Clearing GUIAEIINES ............cooouiiiiiiiiiii e s e e s ee e s sbaee s e s bee e e s nanreas 52
Tool 6: ABC Quarterly Report TEmPIate .............ooiiiiiiii i e e e e e e 54
Tool 7: Standard TeMPIAES ...........cooiiiiiiiiie e e s e e s ree e e s b ee e e e bbe e e e sarees 64
Tool 8: ABCO User RiSHtS IMIAtriX..........cooiiiiiiiiiiiiiicctee e etee et te e ettt e e e s abe e e e sabt e e e e s aee e e eanraeeeenreeas 66
Tool 9: Schedule of APPlICAtioN FEES............coiiiiiiiiii e s s e e s 67
Airport Building Control Operations Manual V3.0 5



Department of Infrastructure, Transport, Regional Development and Communications

1. Introduction

Context

1.01 The Airport Building Control Operations Manual (the Manual) outlines the building activity process at
federally leased airports, and provides ABC service providers with information on procedures,
conditions and standards at those airports.

1.02 The Department of Infrastructure, Transport, Regional Development and Communications (the
Department) is responsible for the administration of the Airports Act 1996 (the Act) and the
Airports (Building Control) Regulations 1996 (the ABCR) which establishes the building control regime at
federally leased airports.

1.03 This Manual sets out the relevant requirements of the ABC framework, and how it interacts with other
legislation, codes and standards to drive consistent, effective and comprehensive compliance
management. It is intended to assist ABC service providers, as well as Departmental staff and other
interested parties, to fulfil their legislative obligations efficiently and effectively, and to provide timely
and effective support to the ABC Network.

1.04 The ABC framework applies a risk-based approach to compliance and assessment, driven by a desire to
ensure that the regulatory framework allows technical experts to make the necessary professional
judgements regarding compliance with the ABCR. A risk-based approach also provides guidance on the
level of risk posed to the Commonwealth, as well as tools and templates to ensure the Department
remains informed of matters of high risk to the Commonwealth.

1.05 A-risk-based approach focuses on identifying and assessing risk based on objective and agreed criteria,
which allows for the prioritisation of activity and effort to the highest risk matters. Such an approach
also reflects the long-term airport infrastructure regulatory environment where responsibility for
compliance is shared appropriately between the Department, Airport Lessee Companies (ALCs), Airport
Building Controllers (ABCs), Airport Environment Officers (AEOs) and other stakeholders.

1.06 While the Manual may assist in understanding the scope of the legislation, it is intended only as a
guide. All parties who are subject to legislative obligations in relation to airport building control should
always refer to the relevant legislation to inform decision-making. The Department’s ABC Helpdesk
team can also be contacted to discuss or clarify specific circumstances.

Purpose

1.07 The purpose of the Manual is to facilitate risk-based compliance management of building and
development works at federally leased airports in order to:
e support national consistency in the application of risk-based airport building control;
e ensure compliance with relevant legislation and standards across all federally leased airports;
e identify roles and regulatory responsibilities;
e promote evidence and risk-based judgement;
e achieve best-practice in delivering safe and sustainable building and development outcomes.

1.08 The Manual provides a single source of the Department’s expectations of all parties involved in the
airport building control process, including ABCs, applicants, ALCs, AEOs and others, and should be a first
point of reference to inform each party’s decision-making process.
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Principles

1.09 The ABC framework is founded on the following principles:

1. Objectives-focused: maintaining focus on the Department’s key objective of maximising
regulatory compliance.

2. Risk-based: actively prioritising and taking a scaled approach to the delivery of compliance
activities, allowing time and resources to be directed to the areas of greatest need.

3. Proportionate: treatments proposed for non-compliance are commensurate with relevant
compliance obligations, and the allocation of time and resources to compliance activities reflects

the criticality of each situation.

4. Culturally and behaviourally led: compliance is supported by Departmental leadership and the
Manual encourages behaviours consistent with compliance outcomes.

5. Evidence-based judgement: parties apply sound professional judgement supported by evidence
that demonstrates why the action taken was necessary and appropriate.

Airport Building Control Operations Manual V3.0 7
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2. Airport Building Control Framework

Airports Act 1996

2.01 The Act is the primary legislation governing activities at federally leased airports.

2.02 Part5 of the Act deals with on-airport land use, planning and building controls, and establishes that
building works carried out at a federally leased airport must be consistent with the master plan (or
airport plan, in the case of Sydney West Airport) and any approved major development plans for the
airport.

2.03 Specifically, Division 5 of Part 5 deals with building controls including mandatory pre-approval of all
building and works activities, and certification of the resulting buildings and structures. Notably, s 100 of
the Act provides for the establishment of regulations made in relation to building approvals and the
application of appropriate standards and state laws.

Airports (Building Control) Regulations 1996

2.04 The ABCR were established to expand on Division 5 of Part 5 of the Act. Specifically, the ABCR provides
greater detail in regard to the information which must be included in a building activity application, the
processes by which these applications are to be assessed and decided, and the responsibilities of all
parties involved.

2.05 Approvals must be sought for all building and construction works, including earthworks, land clearing,
utilities installation, geotechnical assessments, etc.

2.06 What constitutes building and works, works which qualify for an exemption, and the process and
criteria for approvals are set out in Part 2 of the ABCR.

2.07 The Regulations call upon existing national and international standards against which building activity
applications are to be assessed and decided by ABCs.

2.08 The Regulations also sets out the building control process through which all building activity
applications pass, including receiving and assessment of applications, payment of application fees,
issuing requests for information, issuing permits and certificates of compliance for occupancy or use
(whether or not subject to conditions).

2.09 Further, the ABCR also establishes a compliance assurance process, which is supported by penalty
provisions contained in the Act.

Building standards

National Construction Code / Australian Standards

2.10 The ABCR sets building standards at airports with reference to relevant Australian and international
building standards.

2.11 The National Construction Code (NCC) incorporates all on-site construction requirements into a single
code, including the Building Code of Australia (BCA). The BCA adopts and references numerous
standards as suitable methods of achieving compliance with nominated parts of the BCA.

2.12 The NCC and BCA adopt and refer to numerous standards as suitable methods of achieving compliance
with nominated parts of the NCC.

2.13 The NCCincorporates variations to take account of special requirements appropriate in each state or
territory jurisdiction. ABCs assess applications under the NCC, taking account of jurisdictional variations.
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2.14 Provisions of the BCA may be overridden by, or subject to, state or territory legislation. The BCA must
therefore be read in conjunction with that legislation where the BCA lacks adequate coverage. Any
gueries on such matters should be referred to the relevant State or Territory authority.

Other building standards

2.15 The NCC does not cover all building activities, in which case the ABC must determine the standards that
are appropriate to the proposed works. The ABC must take these appropriate standards into
consideration when assessing applications.

2.16 In some cases, the NCC does not specifically address certain types of buildings, such as aircraft hangars,
aircraft boarding concourses, etc. In such cases, ABCs must ensure applications meet other Australian or
international standards.

2.17 Where the NCC does not apply, sub-regulation 1.04(4)(a)(ii) of the ABCR permits the ABC to determine
an appropriate standard to be applied to the proposed works. In doing so, the ABC must have regard to
customary standards for the kind of activity being carried out. Any standard so adopted must result in a
building activity which is fit for occupancy or use when completed.

2.18 Other standards or practices that may be deemed suitable by an ABC include:
e Australian, New Zealand or international standards;
e publications by recognised industry associations;
e current airport practices (e.g. Part 139 (Aerodromes) Manual of Standards);
e State/Territory regulations; and
e |ocal regulations.

2.19 Where a proposed development does not comply with nominated standards, ABCs may rely on a report
or certificate prepared and issued by an appropriate technical expert or regulatory authority in order to
satisfy the relevant building, works or demolition criteria.

Authorities, referral bodies and links with other legislation

Fire authorities

2.20 Applications for permits and certificates of compliance may be referred to the Aviation Rescue and Fire
Fighting Service and/or the state or territory fire authority (collectively ‘fire authorities’).

2.21 Where appropriate, the ABC may include, whether as a condition or otherwise, recommendations from
fire authorities in permits and certificates of compliance.

2.22 Sub-regulation 1.03(d) of the ABCR provides that the operation of state and territory law regarding the
protection of persons against fire is not affected by the operation of the ABCR.

Health and safety

2.23 Section F of the BCA! contains the health requirements and standards which ABCs enforce, including:
e damp and weatherproofing;
e sanitary and other facilities;
e room heights;
e light and ventilation;
e sound transmission and insulation; and
e condensation management.

1 National Construction Code 2019 Amendment 1, published by the Australian Building Codes Board.
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2.24 Food hygiene health requirements are enforced by state, territory and local governments and, as a
result, there will be differences between jurisdictions. The control and administration may be
performed by either the ALC or state/local government, whichever the ABC deems appropriate.

2.25 Inissuing any approvals, the ABC must ensure that any health conditions of approval are included in the
documentation. Where required, the ABC may refer the application to the relevant local health
authority. Examples where this may be required include food premises, hairdressers, skin penetration
premises, boarding houses, mortuaries, hospitals etc.

2.26 There is no formal requirement for ABCs to liaise with or inform state, territory or local government
authorities that deal with work health and safety (WHS) matters. However, the Commonwealth Places
(Application of Laws) Act 1970 provides for relevant state and territory WHS laws to apply at federally
leased airports.

2.27 Sub-regulation 1.03(c) of the ABCR provides that the operation of state and territory law relating to
WHS matters is not affected by the operation of the ABCR.

2.28 Where an unsafe practice in relation to any health and safety matter is observed, this must be referred
to the ALC and any relevant state, territory or local authority immediately.

Civil Aviation Safety Authority (CASA) and Airservices Australia (Airservices)

2.29 All works involving penetration of protected airspace require either the Secretary’s or the ALC’s
approval under the Airports (Protection of Airspace) Regulations 1996 (APOA Regulations). Such works
are known as ‘controlled activities’.

2.30 An application for a controlled activity under the APOA Regulations 1996 must be given to the ALC at
least 28 days before the applicant’s intended commencement of the controlled activity.

2.31 In deciding whether or not to approve a controlled activity, the Secretary or ALC will consider the effect
of the controlled activity on the safety, efficiency and regularity of existing and future aviation
operations at the airport, and will take account of the views of CASA, Airservices, the ALC and relevant
aircraft operators.

2.32 If an applicant or ABC is in doubt as to whether a proposed building activity might involve a controlled
activity, the matter should be referred to Flysafe@infrastructure.gov.au (ABCs please cc
ABCMailbox@infrastructure.gov.au).

2.33 Other CASA and Airservices requirements, including compliance with the Manual of Standards Part 139,
should be resolved with those agencies separately to the building activity application process, however
the building activity application should provide sufficient detail for the ABC to be satisfied the proposed
works have been appropriately considered against aviation safety and operational requirements.

Other authorities

2.34 An ABC may advise that an applicant refer a proposed development to other authorities, such as those
responsible for urban utilities (electricity, gas, water and sewerage).

2.35 Insome instances, the supply authority for utilities and services will be the ALC, e.g. where there is an
on-site solar power generation facility servicing tenancies.

Services agreements

2.36 ABCs are contracted service providers and are engaged as such under contract to the Department. The
contracts, known as Services Agreements, establish the ABCs’ working arrangements including weekly
hours, service charges, accommodation, recordkeeping and the like.
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2.37 The Services Agreements also specify quarterly reporting and invoicing requirements as well as the
keeping of timesheets by the ABCs. These requirements are discussed at Section 8 of the Manual, and
the template is included as Tool 6 of the Compliance Management Toolkit at Section 9 of the Manual.

Airports (Environment Protection) Regulations 1997

2.38 Part 6 of the Act deals with environmental management of federally leased airport sites.

2.39 The Airports (Environment Protection) Regulations 1997 (AEPR) is made under s 132 of the Act to:

e establish, in conjunction with national environment protection measures, a system for regulating,
managing and ensuring accountability for activities at federally leased airports which generate, or
have potential to generate, pollution or excessive noise; and

e promote continuing improvement of environmental management practices for activities carried
out at federally leased airports.

2.40 Itis important to note the AEPR does not apply to pollution or noise generated by an aircraft.

2.41 Whilst the AEPR deals specifically with the environmental impacts of activities carried out on an airport
site, the impacts or potential impacts of those activities may be experienced outside the airport site.
Applicants should be prepared to undertake additional approval and/or notification processes outside
of the ABCR in relation to those off-airport impacts.

2.42 Whilst the AEPR is the primary legislation in this space, federally leased airport sites are also subject to
the requirements of the Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act) and
its associated regulations.
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3. Roles and Responsibilities

The Department (Domestic Aviation and Reform Division)

3.01 The Department advises the Australian Government on the policy and regulatory framework for
Australian airports and the aviation industry, manages the administration of the Government's interests
in the federally leased airports under the Act, and provides policy advice to the Minister on the efficient
management of Australian airspace and on aircraft noise and emissions.

3.02 Based on the success of airport privatisation to date in facilitating significant development of the
federally leased airports, there is an expectation that the Department will continue to drive consistent,
effective and comprehensive compliance with the regulatory regime and become a recognised leader in
developing and administering appropriate regulatory frameworks that maximise safety, public value
and amenity.

3.03 The Domestic Aviation and Reform Division (the Division) within the Department is primarily responsible
for administering the Act and its associated regulations in relation to 212 of the 223 federally leased
airports. The Division provides ongoing assessment and oversight of major airport developments,
including developments likely to have a significant community impact, and advises the Minister on a
broad range of regulatory oversight matters. The Division is achieves its oversight of ALC compliance
with the ABCR and AEPR through the ABCs and AEOs.

3.04 The Division maintains the currency and accuracy of airport, environment, building control and industry
regulatory authorisations, appointments and other legal instruments and ensures automatic and
effective review and update mechanisms are in place.

3.05 The Division administers the Services Agreements with ABCs, including oversight of the reporting
requirements, Service Agreement payments and ad hoc requests for advice. The Division is also
responsible for reviewing the regulatory settings associated with building control at airport sites.

3.06 Separate line areas of the Department are responsible for applying the ABCR and AEPR at Sydney West
Airport during its pre-opening construction phase.

Airport master plans and major development plans

3.07 A master plan is the key strategic development for the airport site. It has a 20 year planning horizon and
is updated every five or eight years*.

3.08 Master plans utilise aviation traffic data (passenger, freight and aircraft movements) and forecasts to
predict the likely future development needs for both aviation and non-aviation land uses at the airport.
Permitted land uses are established for precincts within the airport site.

3.09 In order to minimise, where possible, potential conflicts between the operation of the airport site and
surrounding land uses, an airport’s master plan is required to be broadly consistent with neighbouring
land use strategies.

3.10 Master plans are also required to contain both an airport environment strategy and a ground transport
plan, both of which are also expected to take into consideration, and be broadly consistent with, similar
planning tools in place off-airport.

2 Land use planning, building control and environmental management provisions (i.e. Part 5) of the Act do not apply at Mount Isa or
Tennant Creek Airports.

3 The 22" federally leased airport referenced here is Sydney West Airport; see later paragraphs.

4 Replacement master plans re required on a five year cycle for Sydney (Kingsford-Smith), Melbourne (Tullamarine), Brisbane and Perth
Airports. The eight year cycle applies to all other federally leased airports, except Sydney West Airport at this stage.
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3.11 Major development plans (MDPs) are also required for any ‘major airport development’, being a
development which is significant enough to warrant the approval of the Minister. What constitutes a
‘major airport development’ is defined in s 89 of the Act, and broadly includes the creation or significant
alteration of aeronautical facilities (including passenger terminals and aircraft movement areas), certain
developments with an estimated cost of construction of $25 million or more, or developments that are
likely to significantly impact either the environment or the local or regional community.

3.12 As with master plans, MDPs are required to demonstrate broad consistency with off-airport land uses.
Likewise, subsequent applications for building or works permits must demonstrate their consistency
with the relevant approved MDP.

3.13 Master plans and MDPs both carry requirements for public consultation prior to submission to the
Minister for his or her approval.

3.14 Table 1 below provides a concise overview of the federally leased airport planning framework.

Table 1 - Federally leased airport planning framework overview

Master Plans Major Development Plans Building activity approvals

Purpose 20-year strategic vision for the Approval process for ‘major Approval process for building
airport site, renewed every five or  airport developments’ as defined activities at an airport, including
eight years, including future land by s 89 of the Act. construction, demolition and
uses, types of permitted other works.

developments, ground transport
planning and environmental and
noise impacts.

Decision-maker The Minister The Minister ABCs

Public consultation 60 business days. 60 business days®. None, but application details are
published on ALCs’ websites.

Assessment 50 business days (10 business day 50 business days (10 business day 28 calendar days.

timeframe extension available to Minister). extension available to Minister).

If no decision is Deemed approved at the end of Deemed approved at the end of Deemed refused at the end of 28
made 50 business days. 50 business days. calendar days.

3.15 Section 89A of the Act requires the proponent of a ‘sensitive development’® to seek the prior approval
of the Minister before bringing forward a draft MDP for the Minister’s consideration.

3.16 The Airport Plan for Sydney West Airport serves broadly the same purpose as the master plans for other
federally leased airports.

Airport Lessee Companies (ALCs)

3.17 Airport Lessee Companies (ALCs) have the primary responsibility for managing the broad duties and
obligations, as set out in the Act and its subordinate legislation, relating to maintaining, developing and
improving the airport precinct.

3.18 As such, the ultimate responsibility for ensuring positive construction, development and environmental
outcomes falls to the ALC and, to a lesser extent, airport tenants and operators of undertakings. ALC
building activity consents must be issued (see Section 5, and Tools 1 and 2 in Section 9, of the Manual)
before an ABC can issue a building or works permit.

5 Section 92 of the Act provides that the Minister may approve a shorter public consultation period of not less than 15 business days on
applicant by the proponent.
6 ‘Sensitive developments’ are defined at s 71A of the Act.
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3.19 As part of their role, ALCs are responsible for preparing, maintaining and ensuring compliance with
airport master plans, MDPs and environment strategies. They are also ultimately responsible for
ensuring building works do not occur without, or in contravention of, ABC approval.

Airport Building Controllers (ABCs)

3.20 ABCs are appointed and authorised by the Department to implement Part 5, Division 5 of the Act and
the ABCR at the federally leased airports. They are responsible for appropriate regulatory oversight and
support for investment in airport infrastructure, while ensuring the safety of airport development and
operations is promoted and maintained.

3.21 Each ABC administers and advises airport operators on building control issues outlined in the ABCR, and
implements the building approval system for ongoing building activity at the airport. The ABC must also
ensure that an appropriate standard of building work is achieved at the airport.

3.22 Advice from the ABC does not and cannot extend to design advice on any specific building activity.

3.23 The ABC consults with, and advises, ALCs and other operators of undertakings at federally leased
airports, about their activities and regulatory obligations in the context of the Act, the ABCR, the airport
master plan and relevant MDPs.

3.24 ABCs also consult with and advise the Department on applications for building approvals and variations,
and applications for certificates of compliance.

3.25 ABCs are the Department’s primary source of information about compliance with the building control
regulatory regime. ABCs have the authority and the responsibility to make decisions regarding the
compliance with regulations and standards and, where necessary, to take compliance action against
parties found to be in breach of their obligations under the regulatory framework. Whilst ABCs may rely
on technical advice from certain other professionals, e.g. architects, engineers, etc., it is ultimately the
ABC’s decision whether to issue a permit or certificate of compliance

3.26 The ABC'’s role has two aspects: the technical aspect and the compliance monitoring aspect.

3.27 As part of the ABCs’ technical role, the ABC must:
e assess applications against the NCC and/or other technical requirements consistent with the BCA;
e assess applications for compliance with relevant commitments and conditions in approved MDPs;
e inspect building works;
e impose conditions;
e certify works as meeting appropriate standards;
e maintain records;
e provide information to the ALC and applicants;
e process exemption applications;
e ensure ALCs and applicants have adequately demonstrated consistency with the airport’s final
Master Plan and Airport Environment Strategy; and
e monitor compliance and, where necessary, initiate enforcement action.

3.28 As part of the compliance-monitoring aspect of an ABC’s role, the ABC must:
e monitor and enforce compliance with land use, planning, building control and environmental
management elements of the Act;
o liaise with the AEO on environmental issues and may provide approval to building and works
subject to the appropriate environmental conditions being met.

3.29 Some of the activities that the ABC must undertake to discharge their role include the following:
e advice to ALCs and applicants as to the building approval processes;
e advice and assistance to the airport operators so as to achieve regulatory compliance for any
proposed building activity — however, ABCs do not provide design advice;

Airport Building Control Operations Manual V3.0 14



Department of Infrastructure, Transport, Regional Development and Communications

e an efficient and transparent assessment process for applications and variations, ensuring that:
o all required information specified in the ABCR has been provided,
o ALC building activity consent has been obtained and any consent requirements of the ALC,
o the criteria listed in regulations that the ABC must have regard to are addressed,
o applicants are notified of decisions within prescribed timeframes and documents issued as
approvals or certificates contain all required information referred to in the regulations, and
o any conditions of approval are clearly communicated.

e inspection of building activities, and consultation with appropriately qualified persons, to ensure
that:

o public protection and access issues are adhered to during building activities and demolition;

o building activities are carried out in accordance with the approved documentation, such
works are supervised by appropriately qualified persons, all necessary safety precautions are
taken and that sites are cleaned up on completion of the building activity; and

o suitable conditions are imposed on approvals and certificates;

e issue Certificates of Compliance for both buildings and works (see Section 6 of the Manual);

e determine whether there is a need for a Remedial Direction Stop Work Order or to revoke an
approval where there is concern that the performance of a building activity is inconsistent with
the original approval;

e consult with and advise the Secretary, or another authorised person, on applications for building
approvals and variations, and applications for certificates of compliance; and

e report to the Department on the ABC’s workload as required under contract, including advice on
how the position could evolve and develop.

Appointment of ABCs

3.30 Part 4 of the ABCR sets out the requirements and process for appointing ABCs.

3.31 In particular, sub-regulation 4.01(1) states the Secretary may appoint any of the following as an ABC:
e an authority of the Commonwealth or of the state/territory in which the airport is located,
including a local government body; or

e aperson or entity:

o which is qualified under the law of the state/territory in which the airport is located to
approve building activity or certify the fitness of buildings;

o which does not hold more than five percent of the shares in the ALC for the airport; and
o in which the ALC does not hold more than five percent of the shares.

3.32 At this time, only the Secretary holds legal authority to appoint an ABC. Where an additional ABC needs
to be appointed, the relevant ABC office should email the details of the requirement and the proposed
appointee’s qualifications to the ABCMailbox; the ABC Network team will then progress the matter
through the Secretary.

3.33 Before appointing an ABC, the Secretary is first required to give the relevant ALC(s) written notice of
their intention to do so. The ALC has 14 days from the date of the notice to make a submission on the
proposed appointment, which the Secretary must then consider in making their final decision.

Airports Environment Officers (AEOs)

3.34 AEOs are the Department’s primary source of information about compliance with the environmental
regulatory regime. AEOs have the authority and the responsibility to make decisions regarding
compliance with regulations and standards and, where necessary, take compliance action against
parties found to be in breach of their obligations under the regulatory framework.
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3.35 The Department has appointed AEOs to support and guide the achievement of airport environmental
standards at the federally leased airport, and to administer compliance with the AEPR and Part 6 the
Act. The intent is to promote awareness of environmental issues and to ensure that management
systems are in place to deal with the pollution, noise and other environmental impacts that are
produced by, and on, airports, with a view to reducing those environmental impacts and increasing
public amenity over time.

3.36 AEOs are authorised to make decisions regarding compliance with environmental regulations and
standards, and are the Department’s primary source of information about the same. Where necessary,
AEOs are also authorised to take compliance action against parties found to be in breach of their
obligations under the Act and the Airports (Environmental Protection) Regulations 1997.

3.37 While an AEO does not have an explicit role in the building assessment process, the AEO may:

e consult with and assist the ALC to manage environmental issues at the airport in accordance with
their AES including, where appropriate, providing advice to inform the ALC consent for building
activities;

e assist the ABC in their assessment of building activities in accordance with the relevant criteria
established under the ABCR (i.e. sub-regulations 2.13, 2.14 and 2.15) and s 101 of the Act. It
remains at the discretion of the ABC in determining whether referral to an AEO is required to
assist the ABC’s assessment of the building application; and

e in providing the AEQ’s response to the ABC, suggest ‘advisory notes’ be included in any future
approval, noting obligations and/or expectations of development in accordance with the AEPR.
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4. Risk-based Management Framework

4.01 The decision to follow a risk-based approach to compliance is driven by the Department’s desire to
allow the allocation of time and resources to be directed proportionately based on the professional
judgement of technical experts. A risk-based approach also provides a level of visibility to the
Department about its exposure to risk in a given situation.

4.02 This reflects the Department’s broader approach which seeks to appropriately weight the compliance
responsibilities and risk shares of the Department, ALCs, ABCs, AEOs and other stakeholders.

4.03 Compliance management is the responsibility of the Department in conjunction with the ABCs and
AEOs who are physically deployed at or to each of the airport sites.

4.04 This risk assessment framework draws upon the Department’s risk management guidelines and policies.
The process outlined below can be applied in all circumstances. The process can be applied by both
compliance officers and other staff. The evidentiary standards required to justify actions are variable
depending upon the severity and scale of the action.

Trigger

s Determine
required action

* No further action
required

sCollect
documentation

sUndertake
relevant testing

*Consult with
experts as
required

= Manage locally
= Notify
sEscalate

*Risk
+|nfringement

J

Figure 1 - Risk management process overview

What is risk?

4.05 Risk is defined as “the effect of uncertainty on objectives.”” Risk can be either present, potential or
perceived, and is generally expressed as a function of the likelihood of an event occurring and the
probable consequences that will arise if it eventuates.

4.06 ABCs will inevitably identify potential risks as part of their day-to-day monitoring activities. Whilst some
risks will be able to be managed immediately, others will require more extensive management including
gathering evidence, briefing the Department and managing formal remediation and other compliance
processes set out in the Regulations.

Risk assessment tools

4.07 The Department’s Risk Management Policy and Framework contains several tools for considering
likelihood and consequences, conducting a risk assessment, identifying appropriate controls and
determining when to escalate a matter to the Department for management.

4.08 The Risk Management Policy and Framework is consistent with the requirements of overarching federal
legislation and policy, including the Public Governance, Performance and Accountability Act 2013, the
Public Governance and Accountability Rule 2014 and the Commonwealth Risk Management Policy.

7 Definition from the International Standard for Risk Management (AS/NZS ISA31000).
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4.09 Relevant sections of the Risk Management Policy and Framework are replicated for reference in Tool 4
in Section 9 of the Manual. These are to be used by ABCs to inform their own management of each
situation, as well as to brief the Department where necessary.

Risk triggers

4.10 ‘Triggers’ for potential risk will often be identified by ABCs during the course of scheduled and routine
inspections. These might include indications of activity occurring in contravention of the ABCR,
observations of unsafe practices or the potential for avoidable detrimental effects on public safety or
development outcomes.

4.11 Potential risk triggers may also be brought to the ABC’s attention by other parties, such as the ALC.

4.12 Once atrigger has been identified, the compliance officer should gather evidence in accordance with
their regulatory powers and responsibilities.

Evidence

4.13 The initial purpose of gathering evidence is to determine if an event constitutes a risk or an
infringement. Once that has been determined, ABCs will establish which section(s) of the Regulations
have been, or are at risk of being, contravened.

4.14 ABCs and others involved in the compliance and enforcement process should follow the principle of
documenting and recording all necessary evidence (i.e. all inspections, conversations, correspondence
and other forms of communication need to be documented).

4.15 Evidence must be:
o documented — including conversations, meetings and other non-text communications;
o factual — free of value judgement, bias and personal preference;
e relevant —related to the regulatory / compliance matter; and
o defensible — able to withstand scrutiny.

4.16 All evidence gathered during the course of a compliance or enforcement process is to be uploaded to
the relevant application file in ABCO with appropriate permissions to allow both the ABC office and the
Department to access the information at any time.

Decision

4.17 Based on the evidence gathered during the ABC’s investigations, a decision will ultimately need to be
taken as to how the matter should be handled.

4.18 The option is always available for the ABC to escalate the matter to the Department for advice on the
appropriate course of action.

4.19 Where there is insufficient evidence to pursue a risk or infringement through official channels, it may be
open to the ABC to consider options such as applicant education, increased inspection frequencies or
the like. It is also open to ABCs to determine that no further action should be taken.

Risk-based escalation

4.20 A risk-based escalation approach also supports the Department to more effectively manage compliance
of the ALCs and others with the relevant legislation and airport head lease provisions. This is achieved
by enabling prioritisation and resourcing to the matters of greatest need.

4.21 The responsibility to remediate any breaches and proactively treat emerging issues rests with the ALCs
and proponents, however ABCs are charged with overseeing these processes and briefing the
Department where appropriate.
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4.22 The Department’s risk management matrix provides the foundation for the management of risks to
compliance with the regulatory regime.
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Figure 2 - Department's risk management matrix

4.23 In the event of a risk, compliance officers should make a professional judgement as to the likelihood of
the risk materialising. The Department provides the following guidance regarding the assessment of
likelihood within its Risk Management Guidelines.

Likelihood Rating Description

Almost Certain Event could occur multiple times within six months
Likely Event could occur more than once a year
Possible Event could occur during a 1-2 year period
Unlikely Event could occur between 2-5 years
Rare Event will only occur in exceptional circumstances

Figure 3 - Likelihood ratings

4.24 The corresponding risk rating provides compliance officers with the minimum required next steps
regarding notifying the Department.

Re quired Actinn

Rlsk Ratlng

Compliance officer to monitor locally

Compliance officer to continue to manage locally, document in risk register and submit as per

| their regular reporting requirements

Compliance officer to notify the Airport Infrastructure Regulation Section, document in risk
register and discuss progress at their next governance forum

| Compliance officer to escalate the matter to the Airport Infrastructure Regulation Section and
seek approval for their proposed strategy

Compliance officer to immediately escalate the matter to the attention of the Director, Airport
Infrastructure Regulation Section

Figure 4 - Risk and required action matrix

Airport Building Control risk management policy

4.25 The Risk Management Policy and Framework also contains the Secretary’s overarching policy statement
on the Department’s overarching risk appetite.

Airport Building Control Operations Manual V3.0 19



Department of Infrastructure, Transport, Regional Development and Communications

4.26 The Department has a relatively high appetite (i.e. is relatively more likely to accept considered risks
with appropriate and effective controls) for innovative approaches to achieving transport and
infrastructure outcomes, including ongoing development at the federally leased airports.

4.27 Conversely, the Department has no appetite for actions which include or lead to death, serious injury,
fraud and corruption, or deliberate or purposeful violations of legislative or regulatory requirements.
The Department also has a very low appetite for actions which result in reputational damage, system
control failures, unexplained financial variances, information security breaches, and non-delivery of the
Department’s services.

4.28 It is important to note that, while the Risk Management Policy and Framework most clearly applies to
Departmental employees, ABCs as contracted service providers are also bound to manage risk on behalf
of the Department. This is especially true where ABCs have specialist technical knowledge not
otherwise available.
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5. Building Activity Approvals

Overview

5.01 Tools 1 and 2 in Section 9 of the Manual depicts the application stages in the ABC assessment process.

5.02 Figure 5 below depicts, at a high level, the building activity assessment process from submitting the
application through to the ABC issuing, or refusing to issue, a building or works permit.

Start

Applicant submits Relevant Matters

building activity
application via ABC
Online

The role of AEO referral in the building
assessment process is limited to the
criteria that the ABC must consider when
determining whether to grant a building
approval. This includes matters set out in
regs 2.13, 2.14 and 2.15, and consistency
with a final airport Master Plan. This does
not extend more broadly to consideration
of environmental matters regulated under
the Airports (Environment Protection)
Regulations 1997.

Is ALC consent provided, Applicant obtains ALC
including supporting information consent and other
required by reg 2.05? required information

AEO referral
ABC reviews reqd
application and ALC
consent documents,
and determines if AEO
referral required

AEO assesses and
Do works relate to provides response

MDP?

against ‘relevant
matters’

Ensure any ‘§ o
Is the MDP approved subject pre-construction “% 34
to conditions? conditions are 5 =
acquitted e
<
o Advise AEO of recent End — Advise
Is the application roved? B
2 BECEiS b building approval k applicant
AEO undertakes audit and compliance inspections
as required throughout construction of building
activity to ensure compliance with AES/MDP etc.
End - Advise If concerns raised, AEO builds evidence for
applicant regulatory compliance action.
Figure 5 - Airport Building Activity Application Process
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Submitting an application — Airport Building Control Online

5.03 Airport Building Control Online, referred to as ABC Online or simply ABCO, is the Department’s bespoke
web-based portal for submitting and progressing building activity applications.

5.04 ABCO is available at abco.infrastructure.gov.au. Anyone who needs to register for ABCO, including
prospective applicants, can do so from the homepage. The ABCO User Rights Matrix is at Tool 8 in
Section 9 of the Manual shows the actions certain groups of users can perform in ABCO and is a useful
guide for users as to where they can get help in using ABCO.

5.05 ABCO handles, in a largely automated way, applications throughout the entire lifecycle and
automatically places application, permit, certificate of compliance and supporting documentation in the
Department’s electronic document management system.

5.06 Registering for a user account and submitting an application in ABCO are both relatively straightforward
processes. Assistance is available by contacting the ABC office for the state in which the airport in
question is located, or by contacting the Department’s ABC Network team on 02 6274 7977 or by email
to ABCMailbox@infrastructure.gov.au.

5.07 Sub-regulation 2.02(1A) provides that only the following may apply for a building approval:
e the ALC for the airport in question, or an agent of the ALC;
e asub-lessee of the ALC holding an interest in the building or land in or on which the work is to be
carried out, or an agent of a sub-lessee;
e aperson holding another interest at the airport site (e.g. a licence, easement, etc.), or their agent.

Publication of details of applications

5.08 Regulation 2.04A of the ABCR requires that an ALC must publish on their website certain information
about each building activity application submitted.

5.09 This must occur within five business days after the ALC submits an application to the ABC (where the
ALC is the applicant/proponent) or five business days after receiving an application for ALC consent
(where the ALC is not the applicant/proponent).

Information to be submitted

5.10 Regulations 2.05 to 2.09 specify the documentation that must be included in a valid application— though
references to providing two copies of certain documents are outdated with ABCO’s introduction.

5.11 When applying for consent from the ALC, the applicant must provide the following information in
accordance with sub-regulation 2.03(1) of the ABCR:

e adescription of the proposed building activity and its location on the airport site;

e where a final master plan (incorporating an AES) for the airport is in place, a statement describing
how the proposed building activity is consistent with that plan;

e site plans for the proposed building activity including building footprints, setbacks, site
dimensions, site coverage, existing vegetation, proposed landscape areas, location of access and
parking, security, and/or depiction of the proposed development resulting from the building
activity;

e architectural drawings including floor plans and building elevations; and

e if the proposed building activity is, or compromises part of, a major airport development (within
the meaning of s 89 of the Act), a statement describing how the proposed building activity is
consistent with:

o the approved MDP for the airport; or
o any exemption declared by regulations made under s 90(1) of the Act.

5.12 It must be noted that the type, scale and intensity of the proposal will dictate the degree of detail and
type of supporting information required.
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Building activity application fees

5.13 Fees for building activity applications are set out in Schedule 1 of the ABCR, which is replicated at Tool 9
in Section 9 of the Manual. All fees must be paid upon submission of an application and ABCO will not
permit an ABC to commence their assessment of an application until payment is made and
appropriately recorded.

5.14 ABCO automatically generates a Payment Request when the applicant submits their application. The
Payment Request serves as a tax invoice for the applicant.

5.15 Fees up to $5,000 may be paid either by credit card or electronic funds transfer (EFT); fees of more than
$5,000 may be paid only via EFT.

5.16 Credit card payments may be made directly through the payment portal on ABCO at the time of
submitting the relevant application.

5.17 EFT payments must include the Payment Request Number in order for the payment to be correctly
allocated to the relevant application. A remittance advice must also be provided to the relevant ABC
office and uploaded to ABCO. Where an applicant has not included the Payment Request Number
and/or provided a remittance advice, delays in assessing the building activity application may result.

5.18 Fees are not payable for the submission of an exemption notification.

ALC Consent

General

5.19 An application for building activity on an airport site must be lodged to the ALC and ABC for assessment.
In accordance with sub-regulation 2.12(1)(a) of the ABCR, the ABC may not approve an application
unless the ALC has first consented to the building activity.

5.20 The ALC, together with the ABC, will encourage and facilitate preliminary discussions with potential
applicants in order to ensure that no major difficulties occur at later stages in the consent process and
the application can be dealt with expeditiously.

5.21 Details of the application must be published by the ALC on the airport’s website within five days of the
receipt (sub-regulation 2.04A(3)).

5.22 In providing its consent, the ALC warrants that the proposed works are consistent with the airport’s final
master plan and environment strategy, and with any approved MDP for the project. The ALC is also
taken to be certifying that the content requirements of the ABCR are met by the application.

5.23 Itis the Department’s expectation that, in providing ALC consent under reg 2.04, ALCs will include a
statement that includes standard language in substantially the form shown at Appendix C. This is to
ensure that all applications arriving with the ABC contain the required information and documentation.

5.24 Nothing in the Act or the ABCR prevents an ALC charging a fee, separate to the building activity
application fees discussed above, for the ALC consent process.

ALC considerations

5.25 The ALC must review all applications to ensure that a proposed building activity will be consistent with
the following:
o the final Master Plan (incorporating the Environment Strategy) for the airport (when in place);
e an approved Major Development Plan for a major project or suite of projects (when in place); and
e the ALC’s planning objectives for the airport.
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5.26 In determining whether to refuse or consent, the ALC must consider the significance of any
inconsistencies. An ALC must not refuse consent if doing so is inconsistent with an obligation of the
company as a lessor under a sublease, or under an interest to which the Act applies (sub-reg 2.04(2)).

5.27 Other issues the ALC must consider in determining whether to grant consent are (see sub-reg 2.04(4)):

e the type, location, shape, size, height, density, design and external appearance of the
development that will result from the proposed building activity;

e if a building is intended to be constructed, the siting of the building in relation to the size and
shape of the site it will occupy;

o the relationship the results of the activity will have to existing buildings and other structures on
adjoining land or to other approved development on adjoining land at the airport;

o if appropriate, the proposed means of entrance to, and exit from, the resulting development and
in particular, whether adequate provision has been made for loading, unloading, manoeuvring
and parking of vehicles;

e if appropriate, the management of vehicles and pedestrians travelling to and from the resulting
development; and

e the impact the building activity, or resulting development, is likely to have on the environment
and if an adverse impact is likely, whether it is reasonably possible to protect the environment.

5.28 Additionally, the ALC will consider airport specific issues such as the use of cranes, airport security, and
the effect of building work on airport operations and public safety. The ALC will also assess and
determine the effect on existing and proposed underground and overhead services such as electricity,
gas, fuel, etc.

5.29 To ensure the amenity, operation, safety and security of the airport are not compromised, the ALC may
impose conditions prescribing how the building activity is to be carried out (sub-reg 2.04(5)). Any such
conditions may also be imposed on the approval issued by the ABC if the ABC deems this is necessary.

5.30 If a proposed building activity is refused consent due to inconsistency with planning objectives for the
airport, the ALC must consider the significance of the inconsistency. In particular, attention should be
paid to the type, location, shape, size, height, density, design and external appearance of the
development that will result from the proposed building activity. (sub-reg 2.04(4)(a)).

5.31 Guidelines for obtaining building activity consent provisions are available from the ALC. These provide
potential or existing airport operators, architects and developers with general information on the site,
services and the standard of development required for all facilities constructed on the airport.

5.32 If thereis a final master plan or approved major development plan for the airport, the ALC, as part of its
consent, must issue a declaration to the effect that the proposal is consistent with the Plan(s)
(sub-reg 2.05(2)-(3)). This requirement also applies to the airport plan for Sydney West Airport.

5.33 If approval is necessary pursuant to the Airports (Protection of Airspace) Regulations, the ALC or the

Secretary must grant approval prior to any approval by the ABC (sub-reg 2.12(1)(b)).

Decision

5.34 The ALC must give written notice of its decision to the applicant and to the ABC within 28 days of
receiving and reviewing the application. The applicant can agree to a longer period (sub-reg 2.03(4)).

5.35 By the end of the 28 days, or any longer agreed period, the ALC must:
e grant consent; or
e grant consent subject to any condition that it considers appropriate; or
e refuse consent.

5.36 |If at the end of 28 days (or agreed longer period), the ALC has not given written notice to the applicant
and the ABC, consent is taken to have been refused (sub-reg 2.03(5)).
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5.37 If consent is refused, or granted subject to one or more conditions, the notice must include the reasons
for that decision.

5.38 Once the ALC provides consent for the building activity, a documented list of ALC consent plans and
drawings must be provided to the ABC.

Publication of decision

5.39 Regulation 2.04B of the ABCR requires the ALC to publish its decision on ALC consent on its website
within five business days of making that decision. This also applies where ALC consent is taken to have
been refused.

5.40 The details published must include the decision itself (to the extent of whether ALC consent was
granted or not) as well as the date on which the decision occurred.

ABC assessment and approval

General

5.41 Building activities on an airport site require building approval from the ABC, unless exempted under
reg 2.24. However, the ABC must be notified in writing of any building activity exempt from Subdivision
C of Division 5 of Part 5 of the Act.

5.42 Activities which require building approval fall into three categories shown in Table 2 below.

Table 2 - Permit types and relevant activities

Permit type Relevant activities

Building permit Construction or alteration of a building or other structure, including the alteration or
installation of services.

Works permit Construction or alteration of works including civil works such as roads, pavements, footpaths,
services such as electrical, water, sewerage, gas, telecommunications which may or may not
be directly associated with one or more buildings.

Demolition authorisation Demolition, destruction, dismantling or removal or a building or works.

5.43 Refer to reg 2.24 and the discussion of land clearing (see later in Section 5, and in Tool 5 in Section 9, of
the Manual) for the list of exempt building activities.

5.44 ABCs have 28 calendar days in which to make a decision on each application. The 28-day period starts
only when the ABC considers they have all the information they reasonably require to competently
determine an application. The ABC’s decision-making period also does not commence until any relevant
MDP has been approved by the Minister.

5.45 The most effective way to achieve a prompt decision is to ensure the application, as submitted, meets
all the requirements of the ABCR—all applicants are encouraged to consult with the relevant airport
building control office before submitting an application through ABCO.

5.46 Approvals are valid for three years from the date of issue, unless a condition of the approval specifies a
shorter period (see reg 2.19).

Assessment process and considerations

5.47 The ABC will assess the application for compliance with the Regulations. Typically, an assessment for a
building permit involves reviewing the proposal for compliance with the relevant provisions of the BCA.
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5.48 Applications for a building activity approval may include certificates being submitted for:
e building permit — sub-reg 2.07(1)(c)(d):

o all certificates required, under any applicable law, approving arrangements for health and
comfort of persons (including heating, insulation, cooling, sanitation, disposal of refuse,
sewerage, drainage, lighting and ventilation), fire resistance, fire protection,
telecommunications services,

o any certificate given by an appropriate building expert, approving the structural elements of
the building plan,

o any certificate or report as required for performance based designs under the Building Code
of Australia (BCA) or other building standards;

e works permit — sub-reg 2.08(c)(d):

o all certificates required, under any applicable law, approving arrangements for sewerage,
drainage, lighting, ventilation, fire resistance and fire protection,

o any certificate given by an appropriate works expert, approving any structural elements of
the works;

e demolition authorisation — sub-reg 2.09(c):

o any certificate given by an expert in demolition procedures, approving any structural

elements of the demolition plan.

5.49 Before accepting any plan, specification, certificate or other document signed by a professional
engineer, or an appropriately qualified person, it is essential the ABC is satisfied that the signatory has
appropriate qualifications, skills and experience to an acceptable level in the relevant field of work.

5.50 The ABC may require:
e evidence of registration or license to practice in the relevant discipline in the state; and / or
e proof of experience in similar projects; and / or
o certificates of currency of insurance for professional indemnity and public liability.

5.51 In each case, the ABC will determine an application on its merit and if doubt should arise, further
detailed checking or other independent certification may be considered necessary.

5.52 For a works permit, the ABC will ensure that the proposal satisfies the requirements of the applicable
Australian or international standards as determined by the ABC.

5.53 The ABC may request additional information from the applicant and/or the ALC in order to satisfy
themselves as to any aspect of the application. This is known as a request for information (RFI).

5.54 Where the ABC issues an RFI to either the applicant or the ALC, the 28-day ABC decision period
recommences when the ABC receives all of the requested information.

5.55 ABCs must act reasonably in issuing RFls so as not to unnecessarily or inappropriately delay works.

5.56 In order to streamline the building approval process, the ABC should be involved in the early stages of
the project to assist the building designers in resolving regulatory issues. This may take the form of pre-
application meetings.

5.57 The ABC must also consider public safety and amenity of buildings and services during building
construction (sub-regs 2.13(4), 2.14(4) and 2.15(3)).

5.58 The ABC will endeavour to review applications and advise the applicant as soon as is reasonably
practicable of any compliance or regulatory issues.

5.59 Applicants can facilitate the assessment process by ensuring that:
e the ABCis involved at the early design documentation phase to provide advice on regulatory
requirements; and
e the application includes all the relevant documents, correct numbers of drawings etc.
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Referral to AEO

5.60 ABCs are empowered to take a risk-based approach in determining whether the advice of the AEO is
required. It remains the discretion of the ABC to determine whether to refer an application to the AEO
for consideration.

5.61 The role of AEOs in the building activity assessment process is limited—it is restricted to the criteria that
the ABC must consider when determining whether to issue a building approval and does not extend
more broadly to consideration of environmental matters regulated under the AEPR.

5.62 The scope of advice sought and received from the AEO must be limited to only the following matters:
e confirming, where the ABC is not able to determine unilaterally, that the application in question is
consistent with the AES and, by extension, the airport’s final master plan; or
e where the proposed works pose environmental risks which may amount to concerns about public
safety during the conduct of the building activity.

5.63 The decision whether to issue a building activity approval is one for the ABC alone to make under the
ABCR. The ABC must make a decision that complies with all relevant criteria under the ABCR, with
proper consideration given to all specified matter, and any other relevant matters. If the ABC requests
advice from the AEQ, or any other party, the ABC must determine for themselves how much weight to
give to that advice.

5.64 An approval issued under the ABCR does not mean an applicant is exempted from other regulatory
duties, such as under the AEPR and the Act. Therefore, where the AEO determines that environmental
deficiencies exist in an application, it is open to the AEO to address this through their normal
mechanisms under the AEPR.

Decision

5.65 The ABC must give written notice of their decision to the applicant and to the ALC within 28 calendar
days of receiving application (reg 2.11). This 28-day period does not commence until any relevant MDP
is approved and, if the ABC has issued an RFI, the 28-day period recommences when all requirements of
that RFI have been satisfied.

5.66 Before the end of this 28-day period, the ABC must (sub-reg 2.11(1))
e approve the building activity; or
e approve the building activity subject to any condition the ABC deems appropriate;
e undertake to the applicant that the building activity will be approved if the applicant complies
with a direction in the undertaking; or
o refuse to approve the building activity.

5.67 If, at the end of 28 days, the ABC has not given written notice to the applicant and the ALC, the ABC is
taken to have refused to approve the building activity.

5.68 If the ABC approves the building activity, the permit must specify any inspection stages.

5.69 If the application is refused, or is granted approval subject to a condition, the ABC’s written notice must
set out the reasons for that decision.

Publication of decision

5.70 Regulation 2.04B of the ABCR requires the ALC to publish the ABC’s decision on building activity
approval on its website within five business days of the decision being made. This also applies where
ABC approval is taken to have been refused.

5.71 The details published must include the decision itself (to the extent of whether or not the building
activity was approved) as well as the date on which the decision occurred.
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Changes to applications

5.72 Applications may be retracted, withdrawn or cancelled, depending upon the current status of the
application.

5.73 A submitted application may be retracted at no cost if the application fee has not yet been paid.

5.74 At any time before the ABC has made a decision on an application for building approval, the applicant
may vary or withdraw the application, subject to the relevant fees (reg 2.10).

5.75 In the case of withdrawal of an application, if the ABC has not yet made a decision on the application,
The applicant will be entitled to a refund of the application fee minus a $250 refund application fee
(payable separately, not to be deducted from the refund amount).

5.76 Applications may not be varied in a way that would significantly alter the character, size or impact on
the building activity, or the resulting development (sub-reg 2.10(2)).

5.77 If the estimated cost of amended works is greater than that of the original works, then a corresponding
increase in the application fee is payable as well as the $250 variation fee (regs 2.10 and 2.16).

5.78 The ABC must refer any refunds to the Department for payment (refer to Chapter 6 of the Manual for
information on refunds).

5.79 A template for notifying the ABC of the intention to withdraw an application and requesting a refund is
at Tool 7 in Section 9 of the Manual.

5.80 An application for which the ABC has already issued a permit may be cancelled or amended. There is no
refund available for a cancelled application.

5.81 Amending an application for which a permit has already been issued attracts a fee of $250; if the
amendment results in an increase in the estimated cost of works, there may be an additional amount
payable in respect of this.

Other matters

Exemptions

5.82 Regulation 2.24 of the ABCR provides that certain types of building and works are exempt from Division
5 of Part 5 of the Act and with the remaining provisions of the ABCR.

5.83 These works are considered relatively minor in nature and do not require building approval by the ABC.

5.84 Sub-regulation 2.24(2) requires that the proponent of exempt works must notify the ABC that exempt
works have been or will be carried out. It is expected that notification will occur prior to the
commencement of the works, with the exception of emergency repairs under sub-reg 2.24(1)(d)(v).
Exemption notifications are lodged in ABCO by selecting ‘Exemption’ as the application type.

5.85 Sub-regulation 2.24(4) requires the proponent to maintain a record of all plans and details of works
undertaken for a period of one year following completion of the exempt works.

5.86 Whilst not required by the ABCR, it is standard practice for ABCs to issue an Exemption Determination
for exempt works which have been notified to them. This serves the dual purposes of confirming the
works are indeed exempt, and of completing the ABCO record.

5.87 The person carrying out the exempt work must retain records of all plans for the building activity and
may be required to provide the ABC with a certificate attesting to the structural safety of a repaired or
altered building (sub-regs 2.24(3)-(5)).
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Land clearing

5.88 Amongst the amendments to the Act in 2007 was the addition of land clearing as a building activity
(s 98(1)(f)) for which a building activity application must be made.

5.89 The term ‘land clearing’ remains undefined in the Act, the ABCR and the AEPR. For this reason, Land
Clearing Guidelines have been included in this sub-section, and at Tool 5 in Section 9, of the Manual to
both provide a definition for the purposes of s 98(1)(f) as well as guidance on activities which are
considered to be exempt from the requirement for a works permit.

5.90 Where land needs to be cleared of vegetation as part of a building activity or similar, the application to
undertake land clearing will form part of the broader building/works application. However, it is not
uncommon for ALCs to clear land in anticipation of undertaking building works at some time in the
future, or for the purposes of preparing for the development of a new aviation or non-aviation precinct.

5.91 These Land Clearing Guidelines are for guidance only and do not constitute advice for the purposes of
the EPBC Act. In particular, they do not remove the obligation under the EPBC Act to notify of a proposal
to undertake an action which will have, or is likely to have a significant impact on a matter of national
environmental significance.

5.92 Applicants and ALCs are reminded that, under s 89(1)(m) of the Act, any development that is likely to
have a significant environmental or ecological impact triggers a requirement for an MDP.

5.93 ALC consent occurs in substantially the same manner as with other categories of works, noting that the
ALC would be required to address whether, in their opinion, the proposed clearing constitutes a
significant environmental impact and therefore an MDP.

5.94 The building activity application assessment also follows substantially the same process as with other
categories of works. This includes referring the application to the AEO for advice.

5.95 Where removal of a nationally listed species, ecological community or heritage-listed vegetation type is
contemplated, the ALC will need to apply for a ‘Permit to Take’ under the EPBC Act; this is required in
addition to and separately from any approval by the ABC or Ministerial approval of an MDP.

5.96 The applicant or ALC may also need to apply to the relevant state or territory government authority for
a relevant permit under local legislation and arrangements.

5.97 Activities noted as ‘exempt’ in the Land Clearing Guidelines still require notification to the ABC under
Sub-regulation 2.24(2) of the ABCR and an exemption determination to be made.

Staged approvals

5.98 ltis recognised that in many instances it is not possible for an applicant to provide, at the time of
submitting a building activity application, all the required documentation for all elements of a
development. For this reason, and to facilitate situations where one element depends upon the
completion of another element, ABCO and the assessment process have been set up to permit staged
approvals.

5.99 ABCs and applicants are both able to recommend a staged approach however stages cannot be split
without the applicant’s consent.

5.100 The maximum number of stages permissible within ABCO is 99. It should be noted that, unless the
development can be condensed into 99 or less stages, such a development would require multiple
building activity applications. Where a development is anticipated to require more than 99 stages, this
will need to be discussed with the ABC (and potentially the Department).
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Permit to Commence Works (PERCOW)

5.101 ALCs may require the applicant to submit to them a request for a Permit to Commence Works
(PERCOW) following the ABC issuing a permit.

5.102 A PERCOW is a non-regulatory approval that effectively acknowledges the ABC-issued permit, including
any conditions, and allows the building activity to commence on-site.

5.103 As with ALC consent, nothing in the Act or the ABCR prevents an ALC charging a fee, separate to the
building activity application fees discussed above, associated with an application for a PERCOW. This is
true irrespective of whether the ALC provides, or refuses to provide, a PERCOW.

5.104 Likewise, and given the PERCOW is a non-regulatory approval issued by the ALC, the Act and the ABCR
do not compel an ALC to follow any particular assessment or decision-making process, or to provide
their decision within any timeframe. The ABC is also not in a position to control or substantially
influence the ALC’s decision-making process.
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6. Building Activity Completion Process

During construction

6.01 An ABC may issue a permit subject to conditions and, where this is the case, the works must be
undertaken in accordance with those conditions.

6.02 Irrespective of whether or not an ABC has attached conditions to a permit, the building activity must
always be undertaken by appropriately qualified professionals, and the use of materials must be in
accordance with the appropriate building standards.

6.03 An applicant must not commence the building activity until they have received both the ABC permit
and, where required, a PERCOW from the ALC.

Duration of approval

6.04 Permits issued by ABCs are valid for a period of three years (five years for certain works at Sydney West
Airport) from the date on which the permit is issued, unless the permit specifies a shorter period.

6.05 An applicant may apply to the ABC for an extension of one year, provided such application is made prior
to the original permit ceasing to be in force. An applicant may also apply for a second extension of one
year, provided that application is made prior to the end of the first extension period. No more than two
extensions of time may be granted for an approval (see reg 2.19(4)).

6.06 An ABC may revoke a permit under reg 2.20 if:
a. two years after the permit is issued works have not commenced and the ABC is of the opinion the
works will not commence before the permit expires; or
b. works have ceased and the ABC is of the opinion works are unlikely to resume;
c. the works are not, or can no longer be, carried out in accordance the permit (including any
conditions imposed by the ABC), any of the plans, specifications or standards upon which the ABC
relied in the issue of the permit, or any applicable Australian Standard.

6.07 Permits may also be revoked on the request of the person to whom the permit was issued, where the
ABC finds the application to have been substantially false or misleading, or where works have continued
in contravention of a stop work direction.

Inspections

6.08 A building permit may (and will in most cases) specify one or more inspections which must occur during
the period of the works. Where the application was made for a staged approval process, these
inspections will most often line up with those stages.

6.09 The ABC must be notified at least seven days prior to the expected date on which an inspection stage
will be achieved. Upon attending for an inspection, the ABC will advise whether they have found that
the building activity is occurring in accordance with the permit, and further work on the relevant part of
the building activity must not continue until the ABC has so advised.

6.10 Sub-regulations 2.17(j) to (o) set out the things that an applicant must do and provide before, during
and after each inspection stage.

Inspections by private certifiers

6.11 There may be times where a private certifier is required to assess a building or works to ensure
compliance with a relevant technical standard. A private certifier is a person that certifies an aspect of
the building or works e.g. structural, fire, civil, services or other engineers, electrical or plumbing
contractors, architects, builders etc.
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6.12 Inspections to be performed by certifiers must be performed during certain critical stages of
construction or works to ensure that the work when completed will comply with relevant legislation and
the general law relating to standards of safety.

6.13 The ABC must ensure, as far as practicable, that the private certifier inspects those areas of work that in
the event of failure would constitute a risk to health and safety or may cause damage to property.

6.14 It must be noted that inspections by private certifiers are not to be taken in any way as relieving the
builder of any legal responsibility. Accordingly, and despite the duty on persons carrying out the building
activity at sub-regs 2.17 (1)(e) and (f), the ABC should ensure that works are carried out only by licensed
and registered contractors / practitioners who have experience in the type of work being performed.

6.15 In regard to building materials, the BCA stipulates the extent of documentary evidence necessary to
support a claim that a particular material, design or form of construction will gain compliance.

6.16 The responsibility for accepting or rejecting this evidence lies with the ABC who has the discretion to
require any further information.

6.17 Each ALC may have preferences, conditions and practices for certain types of materials to be used for
works and construction. However, these still need to meet the necessary regulatory requirements.

6.18 In approving building activities (reg 2.13) and issuing certificates of compliance (reg 3.04), the ABC may
rely on a relevant certificate issued, or report prepared by a building expert (reg 1.04) or regulatory
authority, certifying designs, inspections, materials and construction methods as evidence of suitability.

6.19 While various Acts, Regulations and Codes may provide parameters for the ABC to make judgement, it is
difficult to achieve consistency in decisions due to the variation in state and territory regulatory
requirements. Although the methodology and forms used for certification between states may vary,
identifying suitable certifiers should remain consistent within each jurisdiction.

Certificate of Compliance

6.20 Upon completion of the works or, where a staged approval process is followed, a stage of the works, the
applicant is to apply (via ABCO) for a certificate of compliance.

6.21 A certificate of compliance evidences the ABC's determination that, having completed an inspection of
the finished works (or stage) and considered that inspection in the context of the application, design
drawings and certifications, ABC-issued permit and relevant legislation and standards, the building or
works are satisfactory to be occupied or used.

6.22 An ABC must not issue a certificate of compliance unless they are satisfied the building activity was
carried out and completed satisfactorily and in accordance with the approved documentation,
specifications and any conditions of approval contained in the building or works permit.

6.23 Matters considered in assessing the application and determining suitability include (regs 3.04 to 3.06):

e any inspections specified on the approval to be carried out by the ABC are to have been
satisfactorily completed;

e submission of certificates from certifiers, contractors, relevant authorities, experts, etc. as
required by the ABC;

e the qualifications of the certifiers are suitable for the work concerned,;

e the purpose or use of the building or works is consistent with the building or works permit;

e provisions for health, safety and comfort of occupants or users are not compromised; and

e the duties specified and the content of all certificates are to the ABC’s satisfaction.

6.24 Additional criteria to be considered in the issue of a certificate of compliance are set out at reg 3.05.

6.25 The ABC may, having considered the items discussed above, refuse to issue a certificate of compliance.
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6.26 A certificate of compliance for occupancy will be issued for buildings (including fit-outs of existing
buildings), while a certificate of compliance for use will be issued for works that do not result in the
construction of a building.

6.27 Where a staged approval process has been undertaken, and certificates of compliance issued for
individual stages, reg 3.09 provides that the ABC may issue:
e one certificate of compliance for the building or works as completed;
e one certificate of compliance for all parts of the building or works, as completed, which are of the
same building class or are completed in accordance with the same standard or standards; or
e several amalgamated certificates of compliance for the different parts of the building or works.

6.28 Certificates referred to in paragraph 6.27 are generally referred to as ‘final certificates of compliance’.

6.29 ABCs may issue a certificate of compliance subject to reasonable conditions. A conditional certificate of
compliance may be issued where, upon receipt of an application for a certificate of compliance and
having carried out the appropriate inspections, the ABC has identified minor non-compliances (i.e. there
is no threat to health or safety).

6.30 Where a conditional certificate of compliance has been issued, the ABC will follow up with the ALC and
applicant to satisfactorily address those issues with a view to ultimately issue an unconditional
certificate of compliance.

Varying a certificate of compliance

6.31 An applicant may apply in writing to vary a certificate of compliance. In considering whether to vary, the
ABC must take into account the same matters as for issuing a certificate of compliance (see reg 3.10)
and whether the variation is in the public interest so that the building or works is safe for occupancy or
use (see sub-regs 3.10(1)(b) and 3.10(2)).

6.32 If an application for a certificate of compliance is in relation to a building approval not given by the ABC,
then the ABC will review the application for compliance and advise the applicant accordingly. A fee will
be incurred for this type of application pursuant to regs 3.02 and 3.10.

6.33 In preparing an application for a certificate of compliance, the applicant will need to obtain all relevant
certificates and documents as specified in the building approval and as deemed necessary by the ABC.

6.34 To streamline this process, a pre-final site inspection with the ABC is encouraged, to highlight any
outstanding matters required to be resolved prior to the nominated completion date.

Validity of certificates of compliance

6.35 Certificates of compliance are valid until the building or works cease to exist, or undergo alterations that
require the issue of a replacement certificate of compliance, unless the certificate is revoked.

6.36 A certificate of compliance is taken to be revoked if another certificate of compliance issued for the
same location of the building or works.

6.37 Certificates of compliance are attached to the building, works or land, not to the person to whom the
certificate is issued. This means all relevant certificates of compliance remain valid and in force even
where building, works or land have been sold, re-leased or otherwise transferred.

Duties of the certificate holder

6.38 Sub-regulation 2.17(1)(n) requires that detailed as-built drawings of the resulting building or works must
be provided to the ABC within six months of reaching practical completion.
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6.39 The duties attached to a certificate of compliance for occupancy (sub-reg 3.07(1)) which must be
followed by the holder of the certificate are that:
e the building must be used for a purpose that is consistent with the classification of the building
under the BCA;
e the building must be maintained in a condition that is consistent with its classification; and
e the essential services associated with the building must be maintained in accordance with the
relevant requirements of the BCA and relevant standards.

6.40 The duties attached to a certificate of compliance for use (sub-reg 3.07(2)) which must be followed by
the holder of the certificate are that:

e the works must not be used for a purpose which is inconsistent with the standards to which they
were constructed; and

e the works must be maintained in a condition that is consistent with its use.

Ongoing monitoring

6.41 The ABC’s compliance monitoring role continues beyond the issue of a certificate of compliance for the
effective life of the resulting building or works.

6.42 Specifically, ABCs are charged with ensuring no unauthorised alterations or additions are made to
buildings on-airport. ABCs are also tasked with ensuring that buildings, structures, etc. are used in
accordance with their respective certificate of compliance and relevant building standards and the like.

6.43 As noted in Section 7 of the Manual, there are provisions in the Act and ABCR for ABCs to take
compliance action where a building or works are occupied or used in a way which is inconsistent with a
certificate of compliance, or a condition imposed on a certificate of compliance.

6.44 It is not the case, however, that ABCs are expected to undertake routine or scheduled inspections of
such premises. Rather, they are expected to be passively aware of potential risks and issues as they
move around the airport site.
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7. Appeals, Enforcement and Penalties

Review by Administrative Appeals Tribunal

7.01 A person who disagrees with a decision made under the ABCR should first seek to resolve the matter
informally with the decision-maker.

7.02 However, where that is not possible, reg 6.01 provides that certain decisions of an ABC or ALC are
subject to review by the Administrative Appeals Tribunal (AAT), upon application by a person listed in
that regulation.

7.03 The decisions of an ABC or ALC which may be appealed to the AAT can be broadly categorised as those
involving ALC consent, granting permits, issuing certificates of compliance, and dealing with
infringement notices.

7.04 Upon receipt of a valid application accompanied by the appropriate filing fee, the AAT will forward a
request to the relevant decision-maker.

7.05 Requests received directly by an ABC are to be referred immediately to the Department.

7.06 Following appropriate hearings, etc., the AAT will make a decision on the application to either:
e affirm the decision under review;
e vary the decision under review;
e set aside the decision under review; and
e substitute an alternative decision; or
o refer a decision back to the original decision-maker for reconsideration.

7.07 Decisions of the AAT, while themselves subject to appeal, are binding on the relevant decision-makers.

7.08 ltis critical that ABCs and ALCs retain appropriate documentation relating to their decision-making and
keep records regarding the submission of all relevant paperwork from ALCs and applicants when
administering the regulations.

7.09 ABCs and ALCs are also expected to consider the likelihood of a matter progressing to the AAT and to
ensure any decision regarding compliance is assessed as to whether the decision would withstand
independent legal scrutiny.

7.10 Collection and recording of evidence is discussed in Section 4 of the Manual.

Enforcement

7.11 The options available to ABCs to manage instances of non-compliance are set out in the Act and the
ABCR. Broadly, these are captured in Table 3 below.

Table 3 - Enforcement options available to ABCs

Enforcement option Details

Remedial direction A direction to stop work, or to carry out remedial works, or to demolish, dismantle or remove
(s 103 of the Act) the works where works have occurred, or are occurring, without a permit or in contravention
of a condition imposed on a permit.

Remedial direction A direction to cease to occupy or use, a direction to carry out remedial works, or a direction

(s 109 of the Act) to derTlollsh, dlsmar.ltle or remoyg the works, where a bl:|I|dIng, struct_ure or thing |§ _belng
occupied or used without a certificate of compliance or in contravention of a condition
imposed on a certificate of compliance.

Infringement notice An infringement notice, with an associated monetary penalty, issued in relation to any of the
(Part 5 of the ABCR) offence provisions contained in the Act.
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7.12 Remedial directions can only be issued where a building activity has been or is being carried out without
ABC approval, or in contravention of a condition of the ABC’s approval.

7.13 Table 4 below details the application of remedial directions under s 103 and s 109 of the Act.

Table 4 - Application of remedial directions

Type of remedial direction Application

Direction to stop work Requires that no further works be undertaken on the development (or the relevant
section of the development) in question until the ABC has completed their investigation
of the matter and either has issued a permit or is satisfied the conditions of the permit
are being met.

Direction to cease to occupy or use Requires that the building, structure or thing not be occupied or used until the ABC has
completed their investigation of the matter and either has issued a certificate of
compliance or is satisfied the relevant conditions are being met.

Direction to carry out remedial works Requires that the person carrying out the non-compliant building activity do a particular
thing, as set out in the direction, to bring the works into compliance with the permit and
any conditions.

Direction to demolish, dismantle or Requires that the building, structure or thing which results from the non-compliant works
remove the works be removed. This may require, for example, the demolition of a building or structure, or
the removal of utility cables/pipes/conduits.

7.14 ABCs are required to inform or escalate to the Department based on the reasonably expected
consequences of a non-compliance event — refer to Figure 4 in Section 4 of the Manual.

7.15 The Act and the ABCR provide for the issue of infringement notices for:
e carrying out works without a permit (s 99(2) and s 99(4) of the Act), or occupying or using a
building, structure or thing without a certificate of compliance;
e contravening the conditions of a permit or certificate of compliance (s 108 of the Act); and
e contravening a direction given under s. 103 or s. 109 of the Act (s 103(3) and 109(3) of the Act,
respectively).

7.16 The Department’s expectation is that ABCs will attempt to resolve non-compliances through genuine
good-faith discussions and, if necessary, issuing remedial directions before resorting to the issue of an
infringement notice. This is consistent with the overall approach of facilitating safe and high quality
development outcomes but is, of course, dependent on the nature and severity of the non-compliance.

7.17 The selection of an appropriate enforcement option, where necessary, is to be informed by the
completion of a risk assessment. Prior to taking any enforcement action, the ABC must gather and
record all available evidence pertaining to the matter.

7.18 ABCs should note that any matter for which the ABC issues an infringement notice may be referred to
be dealt with by a court. Evidence prepared by the ABC in taking enforcement action, as described in
Section 4 of the Manual, regardless of the type of enforcement action to be taken, must be prepared as
though the matter could be referred to a court.

7.19 ABCs should monitor the implementation of solutions identified through compliance and enforcement
processes to ensure effective return to, and maintenance of, compliance.

Infringement notices

7.20 Part5 of the Regulations sets up an infringement notice penalty regime for all building activities at
federally leased airports. This system is intended to act as an incentive for sound building control
practices where it is apparent that such practices are not being followed.

7.21 The infringement regime allows the ABC to issue infringement notices against persons who the ABC
believes has committed an offence against Part 5 of the Act as an alternative to prosecution.
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7.22 Examples of offences include undertaking building activities at federally leased airports without
approval and occupying or using buildings or works that have not been certified as compliant.
7.23 An ABC may serve, or cause to be served, an infringement notice on the relevant party (reg 5.03).

7.24 The infringement notice must specify, amongst other things, details of the alleged offence and how and
when the penalty can be paid. The penalties for infringement notices are set as one-fifth of the
maximum fine that may be imposed for an offence by a court, as set out under ‘Penalties’ below.

7.25 Under the ABCR, the ABC, or the Secretary, may extend the period for payment of the infringement
notice penalty and may allow payment by instalments (regs 5.04 and 5.05).

7.26 |If the Secretary decides to withdraw an infringement notice which has already been paid, the ABC will
arrange to refund the person who paid the penalty (reg 5.11).

Penalties
7.27 Penalties are expressed in penalty units. As at 1 July 2020, one penalty unit is equal to $222.00.

7.28 Penalties specified in the Act are set out in Table 5 below.

Table 5 - Infringement notice penalties

Offence (section of Act) Penalty

Carry out building work without 250 penalty units for an ALC (s 99(2))

approval (s 99) 50 penalty units for a person other than an ALC (s 99(4))
Contravene a condition of approval 50 penalty units

(s 102)

Contravene a remedial direction 50 penalty units

(s 103)

Occupy or use without a certificate of 250 penalty units for an ALC (s 106(3))
compliance (s 106) 50 penalty units for a sub-lessee of an airport lease (s 106(6))

Contravene a condition of a certificate 50 penalty units
of compliance (s 108)

Contravene a remedial direction 50 penalty units
(s 109)
Make a false or misleading statement Imprisonment not exceeding six (6) months

to a Regulatory Official (s 227)

Prosecution

7.29 The Commonwealth Director of Public Prosecutions may initiate prosecutions for matters where the
Department recommends this as the appropriate response.

7.30 Payment of an infringement notice penalty excuses a person from the possibility of prosecution.

7.31 Part5 of the ABCR provides that a person may be prosecuted for an offence without an infringement
notice first being issued, or following the withdrawal of an infringement notice. This should only be
considered in the most serious of circumstances, including but not limited to situations where there has
been a death, or a real and imminent threat to life.

7.32 ABCs must liaise closely with the Department when a situation appears to be heading towards litigation.
It should be remembered that prosecution is the last resort.

7.33 Detailed evidence must be documented at the time the alleged offence is identified by the ABC. If it
cannot be documented immediately, it should be documented as soon as possible thereafter.
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8. Administration, Information and Governance

Work Health and Safety

8.01 When using the Department’s premises or facilities, ABCs and their personnel must comply with all
Departmental policies and procedures in effect at those premises or relating to those facilities. These
may relate to:

e work health and safety (including the smoke free workplace policy);
e the Australian Public Service and Departmental Codes of Conduct;
e safety and security; and

e workplace harassment and bullying.

Insurance

8.02 Certifiers and contractors have certain professional obligations under state and territory law, and under
federal law administered by other agencies. Having the appropriate professional indemnity and public
liability policies is the responsibility of individual entities.

8.03 Currently, each state and territory has its own methods and requirements for professional indemnity
and public liability insurances. In determining acceptable criteria, the ABC should adopt the current
practice in the relevant state or territory.

8.04 ABCs may request evidence of professional indemnity insurance or public liability insurance in order to
qualify its suitability.

8.05 Relevantly, nothing in the ABCR affects the operation of any state or territory laws relating to builder’s
insurance (see sub-reg 1.03(b)).

8.06 Additionally, an ALC will typically not issue a PERCOW until it is satisfied that the ALC, and its employees
and agents, are appropriately indemnified against damage, suits and claims for personal injuries and
property damage by the relevant construction contractor(s).

Records management

8.07 All relevant information relating to building control activities must be captured and retained in the
Department’s electronic document and records management system (EDRMS). All documents uploaded
to ABCO, including those generated by ABCO itself, are automatically deposited in the EDRMS without
any manual input by any party.

8.08 ABCs are required to document decisions and outcomes, including records of meetings and discussions,
which are not otherwise uploaded to or automatically captured by ABCO. This can be achieved using
ABCO’s ‘Assessment notes’ function or by uploading a separate file note (or similar) to ABCO as a
reference document. In many instances, this will include discussions or email exchanges with the
Department relating to a specific application.

8.09 ABC functions may be subject to the Department’s internal audit process as well as reviews by the
Australian National Audit Office. Such processes may include desktop reviews of any and all documents
and records relating to one or more building activity application(s).

8.10 Recordkeeping, and the gathering of evidence, are critical elements of the regulatory process.

8.11 Whilst ABCO is intended as the primary application and document handling mechanism for all on-
airport building activity, it is recognised that some documentation will be provided to ABCs in hard copy
form. These hard copies are to be scanned and uploaded to ABCO as soon as possible to ensure a
complete record is held for each application.
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8.12 At the completion of a project, both ABC and applicant are to ensure all relevant documents are
uploaded to ABCO prior to the ABCO application being set to ‘closed’. The complete ABCO record for
each project is automatically archived in the Department’s EDRMS for future reference by the ABC and
the Department if required.

Confidentiality and privacy

8.13 ABCs and Departmental staff must not disclose any information obtained in the performance of the
airport building control function or the exercise of any powers under the Act and the ABCR (the ABC
function) to any person who does not have a lawful and proper need to access the information.

8.14 In relation to the Protection of Personal Information, ABCs and Department staff must:

e only use or disclose information obtained through the performance of the ABC function in
accordance with legislative and contractual obligations;

e not engage in any practice which would breach an Information Privacy Principle contained in
section 14 of the Privacy Act 1988,

o comply, as far as possible, with any policy or guidelines issued by the Privacy Commissioner or the
Department; and

e ensure any other party who may be required to deal with Personal Information is made aware of
the obligations in relation to the Protection of Personal Information.

Reporting requirements

8.15 The Services Agreements between the Commonwealth and the ABC service providers include various
periodic reporting requirements.

8.16 ABC service providers are required to provide quarterly reports detailing:
e the hours spent on technical and compliance roles;
e progress with developments of interest;
e instances of non-compliance;
known issues and emerging trends (of a nature which might affect ABC service delivery);
stakeholder engagement;
e development prospects; and
e forward compliance monitoring program.

8.17 The ABC Quarterly Report template is included at Tool 6 in Section 9 of the Manual.

8.18 In addition to their quarterly reports, each member of an ABC service provider’s staff is required, on a
fortnightly basis, to submit a timesheet detailing the activities on which they have spent their time.

Freedom of Information

8.19 Documentation relating to the decisions and functions of ABCs are discoverable under the Freedom of
Information Act 1982 (the FOI Act). As such, all relevant documentation (as discussed under ‘Records
management’ above) must be recorded formally with due regard for the public trust invested in ABCs
and in the Department.

8.20 If an ABC receives a request for information, they should contact the ABC Network Coordinator without
delay so that the Department’s Freedom of Information Officer can be promptly notified and coordinate
the request.

8.21 No information held by an ABC or ABC office is to be released to any person who does not, by virtue of
their direct involvement in a development, have a lawful and proper need to access the information.
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Security

8.22 All ABCs and their support staff are required to hold an Australian Government Baseline security
clearance. The Department can assist in commencing this process.

8.23 An Australian Security Identification Card (ASIC) is required for ABCs and other staff to obtain
unescorted access to the secure areas of security controlled airports that have regular public transport
services. ABCs can apply for an ASIC through the ALC (refer Aviation Transport Security Regulations
2005, Subdivision 6.5.2). The ALC will then arrange the necessary security clearance(s) that are required
before an ASIC can be issued.

8.24 While using the Department’s premises, ABCs (and their personnel) must clearly display their
Departmental Access Pass at all times. ABCs must comply with all relevant security requirements
specified in the Protective Security Policy Framework.

8.25 Where work is to be undertaken at the Department’s premises, ABCs and their personnel must protect
and secure departmental assets and information including information technology systems under their
control, in accordance with the Protective Security Policy Framework, the Department’s Protective
Security Manual, Protective Security Policy, Secure IT Information Technology and Electronic
Information Security Policy.
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9. Compliance Management Toolkit

Tool 1 - ABC Process Map

Tool 2 — ABCO Application Lifecycle

Tool 3 — Non-Compliance Management Process Map
Tool 4 — Department’s Risk Management Framework
Tool 5 — Land Clearing Guidelines

Tool 6 — ABC Quarterly Report Template

Tool 7 — Standard templates

Tool 8 — ABCO User Rights Matrix

Tool 9 — Schedule of Application Fees
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Tool 1: ABC Process Map (Detailed)

AIRPORT LESSEE COMPANY CONSENT PHASE
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Airport Building Control Operations Manual V3.0 - Tool 1 - ABC Process Map (Detailed)
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Tool 2: ABCO Application Lifecycle
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Tool 3: Non-compliance Management Process Map

Airport Building Controller
Non-Compliance Management Process — Escalation and Response
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Tool 4: Risk Management Framework

4. Risk management process

Diagram 3: The department’s risk management process (adapted AS IS0 71000:2078 — Risk Management - Guidelines)
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Recording and Reporting

The risk management process is a way of achieving a structured approach to the management of risk
that allows risks to be identified, analysed, evaluated and managed in a consistent manner across the
department.

1. Communicate ond consult — Effective communication with internal and external - 2
stakeholders throughout each stage of the risk assessment pracess is vital to the t*'
success of the activity. Communication and consultation promotes awareness,
understanding and ownership of risk, centrols and treatments and may also facilitate the
identification of shared, related or consequential risks.

2. Scope, Context, Criteria — The key in any risk assessment is to understand and
have a shared view of the activity being considered. Defining these parameters
sets the boundaries in which risk will be identified, analysed and evaluated. The
objectives relevant to the scope of the assessment need to be articulated, the
extemal and intemal parameters defined, and the risk criteria agreed.

Decenber 2020 10
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list of risks, which might impact the activity. Think in terms of cument, emerging
and future risk; comprehensive identification using a well-structured systematic
process is critical.

3. Risk identification — The aim of risk identification is to develop a comprehensive @
)}
»

4, Risk analysis = Resources do not necessarily need to be diverted to address all
identified risks. Mot all ris«s are equal, with some demanding greater attenticn than '
others, Risk analysis allows the development of a greater understanding of the risk,

Analysis considers factors such as control effectiveness, likelihood of events

ocaurring, nature and magnitude of the consequences. This step is assisted by the contral
effectiveness rating (Appendix C). likelihood rating (Appendix D). consequence levels
(Appendix E} and the risk ranking table (Appendix F).

5. Risk evaluation = Risk evaluation determines which risks are acceptable and O
which require further action, Given the number of risks often being managed, it is
important to understand the priority each should be accorded. It may be that the
risk is effectively controlled and acceptable with no additional action (treatments) other than
maintenance of the cument controls,

6. Risk acceptance = There is no explicit “acceptable” level of risk; there will always
be shades of grey. The key is tc understand the true risk exposure, worst and best. ., .-
case scenarios and with goad consultation, make a judgement taking into
consideration the overarching and individual risk appetite and tolerance statements.

7. Risl treatment —if a risk remains unacceptable, further actions (treatments) must ™
be cansidered with the aim of reducing the likelihood or the consequences of the
risk eventuating.

Selecting the most approoriate risk treatment option(s) involves balancing the potential benefits
against costs, effort or disadvantages of implementation.

B. Monitoring and review = Risks and priorities do not remiain canstant. Monitoring
and review of identified and emerging risks is essential ta identify changesinthe R
context and operating emvironment, the ongoing effectiveness of controls, and
the progress of implementing agreed treatments. Risk owners have primary responsibility for
monitoring and reviewing risks,

f -

9. Recording and reporting — Good risk management includes the visible and {@“"‘
traceable reparting of risk. It is the resporsibility of the risk owner(s) to ensure the \, ~
correct intemal and external areas are consulted and/or infarmed about the 4

management of risk including control effectiveness, progress of reatments and any @

changes to the environment. Risk conversations should be captured and recorded in
gomparable formats across the department and communicated through appropriate
governance mechanisms.

Reporting is an integral part of the department’s governance and should enhance the quality of
dialogue with stakehalders and support management and oversight bodies in meeting their

responsibilities.
The scale and frequenay of risk monitoring, review and reporting should be proportionate o the
level of risk,

December 2020 11
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Appendix C - Control effectiveness

Control
Effectiveness | Control characteristics
Rating
5 The strength of controls and the standard reporting processes leave no doubt that, even in exceptional
circumstances, issues will be noticed and managed with minimal impact on the department or other
(strong)
stakeholders.
The risk is robustly controlled. Controls are well designed, address the root causes and management are
confident they are very effective and reliable. A high level of assurance of the effectiveness of the control
is available, they are regularly monitored and reviewed.
4 + Risk management systems, processes and procedures are formally documented, current and well
(very understood by staff.
effective) + Ownership for all controls is very clearly defined and accepted.
+« Management ensures compliance with relevant risk management policy and procedures.
+« Management formally and proactively monitors the risk and risk triggers or indicators.
# Effectiveness of controls are formally reviewed and maonitored by Owners an a regular basis.
The risk is adequately controlled. Most contrals are designed correctly, are in place and operating
effectively. Some work is required to improve operating effectiveness or reduce management doubts
3 about operational effectiveness and reliability.
(mostly » Key risk management systems, processes and procedures are formally documented and understood
by management and staff.
sffactive) + Management identifies, understands and monitors the risk however, risk monitoring is less structured.
# Risk response management action plans exist and management ensures that controls are operating
as defined, although the formality of the process varies.
Although some controls are operating, control gaps currently exist.
« Current controls operate but do not address all sources or potential consequences.
2 + Some informal documentation of specific risk management systems, processes and procedures exist.
(gaps exist) « Staff are not fully aware of, or understand, the contrals or their purpose.
» Management identifies and understand the risks, but risk monitoring and assurance is informal.
# Risk management action plans are informal.
Limited or no credible control. Management has little confidence that an appropriate degree of control is
1 being achieved due to poor control design or operational effectiveness.
+ Mo controls exist to manage the risk or else are largely ineffective.
(weak)

+« Control effectiveness assurance is ad hoc or absent.
# No clear ownership for managing the risk.

Appendix D - Risk likelihood rating
[ s DinmauE

o, Expected to occur in most circumstances.

Rimosticertaln =88 Greater than 80% probability the risk will occur in the timeframe considered.

Will probably occur in most circumstances.

Likely 60-79% 60-79% probability the risk will occur in the timeframe considered.

Mare or less an even chance of occurring.

Prmdble. - 38% 30-59% probability the risk will occur in the timeframe considered.

Not expected to occur.

Ay a2 00 5-29% probability the risk will occur in the timeframe considered.

Would enly occur in exceptional circumstances.

BRI Less than 5% probability the risk will occur in the timeframe considered.
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Appendix E - Risk consequence levels

The purpose of the risk consequence descriptors is to assist in assigning consistent and comparable risk
ratings to inform decisions on how to prioritise and manage risks. The descriptors are not exhaustive and
should be considered in the context of the environment and risks.

Risk
Catego

Almost optimal level of

through set channels.

Sound administrative
practices followed.

Staff availability cause

Processes mostly used
fo report fraud, theft /
loss.

Izolated complaints
received about

Additional costs (time

Processes rarely used o
report fraud, theft / loss.

Breaches of legislation
ar requlations resuling

Skilled staff shortages

Breaches of legislation or
requlations resulting in

insignificant

Substantial cost and

core skills | capability. some delays that are and money) incurred lead to significant quality implications on
Underperformance accommodated with due to loss/unavailability  additional costs and poor  delivery against business
systematically managed,  output quality retained. of skills/capability, output — quality cufputs. outcomes due o
performance Underperformance quality compromised. Underperformance lassiunavailability of core
conversations benefit issues well managed Underperformance addressed in an ad hoc shills/capability.
business outcomes. with performance partially addressed, manner with performance  Reputation impacted by
conversations adding performance conversations perceived poor quality output.
some value to business  conversations completed  as unpleasant task. Underperformance rarely
outcomes. as routine task. addressed, issues
ignored.
Injury/ailment, no Injuries/ailments require  Medical attention and off A single fatality or senous  Multiple fatalities or
treatment required. first aid treatment. work. Ad hoc hazards & injury. serious injuries.
Reporled WHS incidents ~ Reported WHS incidents  incidents reporled, Breakdown of WHS WHS hazards or
resolved and procedures  followed up and resolution not actively reporting procedures. incidents identified by
Work Health followed. No allegations  resolved within pursued. Ma fallow up of active chance. No active
and Safety or breaches of Child reasonable ljmef_rames. =3 reports of Child Cases management.
Safety Policy. <3 reports of Child Bafety Policy breaches,  Multiple reports of Child Multiple breaches of
Safety Policy breaches occasionally procedures  Safety Policy breaches. Child Safety Policy.
handled promptly, none  nat fallowed, none
substantiated, substantiated,
procedures followed.
Unintended bias and/or Probity/ethical ules! Deliberately perpetrated  Undetected long-term Undetected widespread
incidence of guidelines non- probity issues, umethical ~ fraud (discovered by fraudulent activity
inappropriate behaviour  compliance andfor behaviour and/or accident). {extemally discoverad).
and Code of Canduct inappropriate behaviour/  fraudulent activity Multiple Code of Conduct ~ Numerous Code of
Integrity and breaches detected and Code af Conduct detected, localised to breaches occur with little Conduct breaches ocour
i managed. breaches detected. certain areas. CONSEquUENCE. ‘without consequence.
Fraud, theft ! loss Small number of Increasing Code of Processes never used to Mo channels/processes
incidents reported suspected fraud. Conduct breaches report fraud, theft/ loss, available to report frawd,

theft/ loss.

Breaches of legislation
ar requlations resulting in

Airport Building Control Operations Manual V3.0

Legal and Breaches of legislation administrative practices.  in investigations, threat litigation, multiple fines, complex litigation,
nan- or regulations identified,  Breaches of legislation of litigation, fines, and external inguiries. prosecution, fines,
compliance no legal intervention or regulations requiring additional reporting or followed by independent
required. legal response, possible  external scrutiny. investigation/audit.
fine.
Vaniation <50 5M or 2%  Variation <§81Mor 2 - Variation <§5M or 5 - Variation <$10M or 10 - Variation >510M or 15%
impact on: 5% impact on: 10% impact on: 15% impact on: impact on:
- Program budget - Program budget - Pragram budget. - Program budget. - Program budget.
- Assets - Assels » Indemnity of $5-510M = Unreparted Indemnity = Unreported Indemnity
- Targets - Losses (goad - Losses (largely af $10M - §30m = $30m
OEGEERGGE Recoverable loss. recovery prospects) recoverable) - Losses - Losses
resources - Indemnity < §5M - Assels - Assels - Assets
If the gemerally accepled - Mo qualification in - Qualification moted in = Multiple financial Multiple financial
factors are not present, financial staterments financial statements staterment qualifications  statement qualifications
additional consideration
should be given to what
is “insignificant’.
December 2020 23

48



Department of Infrastructure, Transport, Regional Development and Communications

Cons e Levels

Risk

Mo measurable Disruptions or coruption ~ Disruptions or comuption  Loss, destruction or Loss, destruction or
disnuptions to of information systems of key information irecoverable corruption of  imecoverable corruption

Information systems no no data loss, no impact  systems and resources 1 or more critical impacting multiple critical
impact on business as on business as usual. impacting operations = information systems information systems and
usual, Security breach causes  restored within MTPD 2 =MTPD, RTO not met business continuity =14
Information Mo measurable limited damage requiing ~ Security breach causes  extemnal assistance days.
S C SR operational delays review of procedures/ damage requinng required. Security / Privacy data
security Mo physical security retraining. intemnal investigation and ~ Secunty { Privacy data breaches causing
izsues or breaches Privacy and/or data update of procedures. breach causing damage damage requiring
reparted. breach (not reportable) Reportable privacy data  requiring reporting, reporting, external
Mo privacy breaches diversion of resources breach, imvestigation, external investigation, and  investigation, media
required to rectify. required, modifications modification o protocals response, may result in
to protocols. and media response. compensation/ fines.
Performance and delive :
Salution | advice Solution | advice Solution | advics has a Solution / advice paarly Solution [ advice
developed with references evidence / limited basis in evidence | researched, bias or developed ‘on the run’
consultation, informed research and considers research, government limited consultations with very litle basis in

by data, incorporate
govemment palicy
positions and
benchmarked against
established best
practice.

Policy
development
and advice

Mo adverse impacts on
outcomes resulting from
soope changes.

On time, on budget, an
target

Business
outcomes
{program,
project,
service
delivery

Queality requlatory
frameworks in place
and updated in a imely
manner. Insignificant
non-compliance. Mo
enforcement action
required

Regulatory

Hertage or
environmental assets
are managed
approprately.
Comprehensive
frameworks assist
decision-making.
Services fo territories
equivalent to those
available on mainland
Australia.

government policy
positions and the impact
on those directly or
indirectly affected.

Scope changes, minar
delays, localised
interruption impacting
oulcomes, reaches outer
contingency levels,
requiring increased
manitoring | aversight,
managed lacally.

Small number of
infringement notices no
fines.

Addressed thraugh
increased education,
advice and voluntary
compliance.

Environmental on-site
releases or heritage
resource damages are
contained and
recoverable.

Frameworks mosthy used
o assist decision-making.
Services to territories are
largely equivalent to those
available on mainlznd
Australia.

policy position not
considered, collaboration
with a limited group of
stakeholders, resulting in
unintended impacts.

Scope changes, delays,
inferruptions, variances
impacting outcomes,
business case validity
with benefits substantially
decreased requiring
review of perfarmance
abjectives and
realignment with
increased oversight and
reporting.
Mon-compliance resulting
in enforceable
undertakings andior
warming notices.

Formal plan required fo
address nan-compliance.

Environmental on-site
releases contained
requinng autside
assistance. Damage to
heritage resources with
medium-term effects.
Frameworks assist the
operational environment.
Many Temitories services
are equivalent to those on
mainland Australia.

process with little ta no
regard for previous policy
impacts. Policy
initiative(s) fail to mest
the intended outcome(s).

Scope changes, delays,
interruptions, variances
impacting outcomes,
business case validity
with costs substantially
outweighing benefits,
requinng formal internal
review of performance
objectives with additional
funding approvals to
proceed.

Confinuing non-
compliance resulting in
enforceable
undertakings, revocation
of licenses / fines andior
referred for criminal/civill
external audit!
investigation.

Long term damage to
heritage or environmental
[ES0UICES.

Ad-hoc use of
frameworks.

Only some services to
temitones are equivalent
to those on mainland
Australia,

evidence and no
consultation or
collaboration.
Implemented policy
initigtive(s) result in
disastrousitragic
outcomes.

Scope changes, delays,
interruptions, varances
result in delivery failure /
budget over runs / poor
oulcomes.

External ! Parliamentary
criticism, investigations.
Extreme disruption ta
critical services.

Extreme and systemic
non-compliance.
Criminal investigations
and actian.

Destruction or serous
permanent damage to
significant heritage or
environmental
resources.

Frameworks are almost
never used. Services to
lemitories services are
significantly lower than
those available on
mainland Australia.

& MTPD - Maximum tolerable period of disruption = Timeframe within which the impacts of not resuming activities would become

unacceptable to the organisation

7 RTO - Recavery time objective - Prioritised timeframes within the MTPD for resuming disrupted activities at a specified minimum

acceptable capacity.

December 2020

Airport Building Control Operations Manual V3.0

24

49




Risk
tegol

Department of Infrastructure, Transport, Regional Development and Communications

High confidence in the Additional information Most objectives are met, Significant loss of Total koss of confidence
department delivering required regarding the s0me improvements to confidence in the in the department.
on government delivery on government timeliness and quality are  department. Minister guestioned in
initiatives/policy. initiztivesi palicy. required. Senior Minister requires ongoing ~ Pariament on
Ministers All ministerial objectives  Administrative issues executive intervention consultation. department's
are met and advice is of  require ministerial briefing  required to provide Potential for public! administrative and/or
34 high standard. for information not assurance fo the Minister.  media inquiries into program delivery
decision. administration/processes.  processes.
Likely independent
review.
Mostly positive Relationships quickly re-  Communication and Complaints from wide Ministerial intervention
stakeholder feedback. calibrated as part of cansultation with segments of the required to rebuild
Mumber of complaints standard practice as stakeholders is ad-hoc. community. relationship or
limited. I85USS anse. Complaints requinng SES ~ Secretary and/ or relationship abandaned.
Stakeholders Fositive media interest.  Increased number of level intervention and Minister required to Widespread complaints
complaints, limited 1o formal response. respond with formal nationally. Consistent
rminar community media statement. and sustzined negative
segments. media inferest.
Some negative media
inferest.
Advice and Advice considered by Advice and collaboration  Adwvice or contribution to Advice and collaboration
collaboration is sought  ather parties with limited not actively sought. broader policy is actively avoided.
after for mutual benefit.  benefit to either party. Complaints requiring SES  discussions considered Widespread complaints
Mumber of complaints Increased number of level intervention and only where mandated. nationally. Consistent
Other limited, complaints, limited to formal response. Complaints from wide and sustained negative
Positive media interest.  minor community segments of the media interest.
govemment segments. community.
Some negative media Secretary and/ or
interest, Minister required to
respand with farmal
media statement.
December 2020 25
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Appendix F - Risk ranking table

This table is used to rank individual risks at various times during the assessment process:

CONSEQUENCE LEVELS
MINOR MODERATE MAJOR EXTREME

——— m
- MEDIUM - 17 HIGH - 21 m
- MEDIUM - 13 MEDIUM - 18 HIGH - 22
-- MEDIUM - 14 HIGH - 19

s INSIGNIFICANT

Likelih d

December 2020
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Tool 5: Land Clearing Guidelines

The following guidelines are intended to clarify the term ‘land clearing’ and supersede the previous Land
Clearing — leased Federal airports Guidelines for ABCs and AEOs issued on 3 April 2013.

In 2007, land clearing was added to the Airports Act 1996 at s. 98(1)(f) as a category of building activity and
therefore as an activity for which a works permit is required.

Definition

For the purposes of s. 98(1)(f) of the Act, and where other relevant references are made to land clearing on
federally leased airport sites, ‘land clearing’ is defined as:

Land clearing is the removal of vegetation from any site, parcel or lot on a federally leased airport.

Land clearing includes:
e cutting down, felling, thinning, logging or removal of vegetation;
e killing, destroying, poisoning, ringbarking, uprooting or burning vegetation;
e infilling of wetlands or dumping material on dry land vegetation;
e drowning of vegetation through the construction of impoundments; and
e substantially damaging or injuring vegetation in any other way.

Exemption

For the purposes of s. 99 of the Act and Regulation 2.24 of the ABCR, the following land clearing activities are
considered exempt from Subdivision C of Division 5 of Part 5 of the Act:

e mowing and pruning so as to maintain vegetation in a healthy, viable condition;

e weed control;

e works for the purpose of maintaining landscaping, garden beds and streetscapes;

e maintenance of on-airport drains, existing easements and roads;

e maintaining clearance around air navigation and communication equipment, aprons, taxiways and
runways as stipulated in the Manual of Standards Part 139;

e ensuring that Obstacle Limitation Surface is not infringed;

e clearing undertaken solely for the purposes of fire control where the requirements of fire control are
specified in an airport master plan or environment strategy, and/or where a state, territory or local fire
legislation is in force which mandates the undertaking of fire risk prevention measures such as clearing
around assets;

e the trimming or removal of vegetation that poses a security risk;

e clearing of vegetation for the purpose of implementing feral pest control measures as identified in an
approved management plan; and

e clearing of vegetation due to an obvious safety risk affecting airport operators and/or users that
requires immediate action to prevent serious injury.

In consultation with the ABC and AEO prior to lodging a building activity application or exemption notification,
the following activities may be exempt from Subdivision C of Division 5 of Part 5 of the Act:

e burning of vegetation where it is an accepted management regime as part of an approved
management plan; and
e disturbance of exotic grasses or exotic pastures.

ABC and AEO considerations

The ABC (and AEO where such referral is indicated) needs to be satisfied, via the documentation
accompanying the application and the ALC consent that the proposed land clearing does not constitute a
significant environmental or ecological impact, or that the proposal is consistent with an approved MDP which
addresses any potentially significant environmental or ecological impact.
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Depending on the scale of clearing proposed, the ABC and AEO may also consider:

e the nature of the vegetation to be cleared, i.e. whether there are any listed, rare, endangered or
threatened flora or fauna species present — although areas containing such species are typically zoned
as environmentally significant in the master plan and environment strategy for the airport, this should
not be assumed;

e whether the area proposed for clearing constitutes habitat (permanent or transient) for native fauna;

e whether the area proposed for clearing contains any sites of (potential) heritage value;

e the measures proposed by the ALC and/or the applicant to minimise the adverse impacts of the
proposed clearing — even where species present are not listed, rare, endangered or threatened,
relocation or other management strategies may be appropriate to lessen the environmental and
ecological impacts of the clearing;

e the effect of land clearing on the environment on and around the airport site;

e the level of interest in environmental matters from groups or individuals off the airport, and the extent
and appropriateness of any consultation undertaken with those groups or individuals;

e the effect on local area hydrology;

e any dust, sediment and erosion control measures proposed; and

e the presence of unexploded ordnance or soil or groundwater contamination which might be disturbed
by the proposed clearing.

ABCs can impose conditions on building, works and demolition permits. Such conditions must be reasonable,
specific and measurable.

These Guidelines do not constitute advice on land clearing for the purposes of the Environment Protection and
Biodiversity Conservation Act 1999. In particular, it does not remove the obligation for ALCs to notify the
relevant Department or agency responsible for administering the EPBC Act if they propose to undertake an
action which will have, or is likely to have, a significant impact on a matter of national environmental
significance.
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Tool 6: ABC Quarterly Report Template

14 .l“: A li G t

¥ Department of Infrastructure, Transport,
Regional Development and Communications

Airport Building Controller
Quarterly Report

Company: <<insert>>
Airport Name(s): <<insert>>

Quarter: <<insert>>
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=<Insert Airport Name(s)=> <«<Insert reporting period=>

Table of Contents

Introduction 3
Instructions 3
Contract administration 4
Hours expended on the technical and compliance roles 4
Development monitoring 5
Progress with developments of interest 5
Instances of non-compliance ]
Known issues and emerging trends ]
Stakeholder engagement 8
Forward program 9
Development prospects 9
Compliance monitaring program 9
APPENDIX A: Suggested ABCO / regulatory changes 10
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=<Insert Airport Name(s)>> <<Insert reporting period=>

Introduction

This report records the activities of the Airport Building Controller(s) at <<Airport Mame(s)>=. It provides a detailed
overview of on-airport building and development activity during the period from <<insert reporting period==, and
identifies potential future activities.

Submission of this ABC quarterly report fulfils the ABC service provider's obligation under Item A.6.1 of Schedule 1 of the
Services Agreement.

Instructions

Each section of this report is to be completed by the relevant ABC. Instructions for each section are provided throughout
and should be referred to when completing to ensure information provided is consistent and relevant.

Please insert the relevant details highlighted in the header row of the report and on the cover page.

The table of contents of the report should be updated when you are finished entering information (you only need to
update page numbers).

Text formatted like this links each section of the report to the relevant obligation in Schedule 1 of the
Services Agreement. Please do not delete.

Specific instructions to complete each section of the gquarterly report are provided throughout, identified by the
green boxes.

Please delete section-specific instructions contained within boxes like this before submitting.

Airpart Building Controller Quarterly Report 3
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<<Insert Airport Name(s)==> <<Insert reporting period=»

Contract administration

Hours expended on the technical and compliance roles

Item A.6.1(b){i}(A)

Please provide the contracted and actual hours for all staff in the office for each airport for the quarter, including
both ABC and ABC Admin staff, as well as any comments you wish to provide about these hours.

Airport Group Contracted hours |Approx.) actual hours Comments

AIRPORT GROUP #

Airport Building Controller Quarterly Report 4
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=<Insert Airport Name(s)>> <<lnzert reporting period=>

Development monitoring

Progress with developments of interest

Item A.6.1(b)(ii)

The purpose of this section is to provide the department with an update of key developments occurring on the
airport. Whilst it is not intended to capture all development that has occurred on the airport site, or subject to a
building application, it is intended to ensure the department is aware of development progress on the airport.

Developments of interest include those which:

- form part of an approved major development plan;

- will affect aviation capacity and/or operations, whether permanently or temporarily, by way of construction
impacts on aviation operations, delivering appreciably more or less capacity to handle aircraft, passengers
and/or freight, or necessitating changes to airspace design as a result of PANS-OPS / OLS penetration, flight
path redesign or aircraft noise procedures;

- involve the creation or removal of ground transport facilities with an appreciable change to access and egress
at the airport site; or

- Other development, as determined by the ABC as being a development to which the department would have
an interest in understanding progress.

Development stage refers to the stage within the development lifecycle at the time of submitting the quarterly

report, including:

- Pre-lodgement

- Application

- Assessment

- Approval

- Amendment of approval

- Construction

- Completion

The Comments column should provide information regarding progress/issues over the course of the quarter. For

example, where a development of interest is within the assessment stage, any issues that have arisen should be

recorded. Where a development is in the construction stage, the comments section provides an opportunity to
provide a progress update and detail any issues that have arisen over the quarter.

Project name BAN Development stage Comments

Airpart Building Controller Quarterly Report 5
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=<Insert Airport Name(s)>> <<lnzert reporting period=>

Instances of non-compliance

items A.6.1(a}, A.6.1(b]){vii)

The purpose of this section is to provide the Department with a record of all non-complying building activities and
the action(s), if any, taken by the ABC to address these. This information will be recorded in the airport building
control risk register, and will help to inform routine head lease oversight activities.

Non-compliance includes: the carrying out of building and works activities without the necessary approval(s); the
carrying out of works in a manner which is inconsistent with an issued approval; or the occupationg or use of a
building or works in a manner which is inconsistent with a relevant certificate of compliance. Response actions
may include the issuing of a stop-work order or a reguirement to undertake remedial works.

Approx. date BAN (if relevant) Brief description of Agreed/proposed actions to address

of event non-compliance event event

Known issues and emerging trends

Item A.6.1(b)(iii)

The purpose of this section is to inform the Department’s ongoing management of specific building-related issues
and anticipated pressures on the ABC Network resulting from one or several upcoming or continuing projects. It is
also intended to highlight potential risks which are not captured as specific non-compliances above.

Uintil further notice, please continue to address COVID-19 and combustible cladding each quarter (enter N/A if no
relevant updates since previous report).

Emerging trends include circumstances where:

- there is a persistent pattern of poor quality applications, or a demonstrable pattern of non-compliance;

- there is an elevated risk of non-compliance or to public safety;

- there is a concern with the conduct and/or compliance of a particular architect, contractor or the like;

- an upcoming project is expected to impact on ABC resourcing, or adversely affect turnaround of approvals or
quality of advice;

- there is an upcoming period of extended leave in the office which, likewise, might result in pressure on ABC
resourcing and timeliness of approvals and advice; or

- there are factors outside the ABC's control which might affect delivery of the ABC services.

Please include details of any continuing professional development (CPD) activities being undertaken in relation to
known and emerging issues.

Airpart Building Controller Quarterly Report ]
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=<Insert Airport Name(s)>> <<Insert reporting period=>

Issueftrend category Detail of specific issue(s) Proposed response

COVID-19

Combustible cladding

Airpart Building Controller Quarterly Report 7
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=<Insert Airport Name(s)=> <<Insert reporting period=>

Stakeholder engagement

Item A.6.1(b){v)

The purpose of this section is to assist the Department’s understanding of interactions between ABC offices, and
with AEOs and other key stakeholders, particularly where there might be a network-wide interest in the matter(s)
discussed or a need for the Department to prepare a Policy Mote. We are also interested where engagement with
a particular stakeholder has been ineffective, including if this needs escalation to the Department for action.

There is no need to include routine stakeholder engagement, such as with the ABC Network team (including ABC
teleconferences), applicants and ALCs (in the course of day-to-day business). However, please do list any
engagement with other ABC offices, the AEOs or ather stakehalders.

Stakeholder Details of engagement

Airport Building Controller Quarterly Report 8
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=<Insert Airport Name(s)>> <<lnzert reporting period=>

Forward program

Development prospects

Iltem A.6.1(b){iv)

The purpose of this section is to inform the Department of upcoming projects at the federally leased airports. This
section of the report, as with the ‘progress with developments of interest’ section above, are of particular interest
to the teams with geographic airport responsibilities.

Please list upcoming developments of interest (see definition above) at the airport(s) in question.

Description of development’ Expected timeframe

Compliance monitoring program

item A.6.1(b){vi)

The purpose of this section is to satisfy the Department’s executive that ongoing and appropriate compliance
assurance measures are in place.

Please provide, to the extent it is known or anticipated, an overview of expected site inspections over the coming
guarter. This includes planned compliance inspections, likely permit or certificate of compliance-related
inspections, or where the ABC is planning to undertake precinct-by-precinct inspections.

Please also provide details of how, if at all, random or circumstantial inspections will occur at the airportis) in
question.

Activity (Anticipated) schedule

!include name of airport if more than one airport included in this report.

Airpart Building Controller Quarterly Report )
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=<Insert Airport Name(s)=> <«<Insert reporting period=>

APPENDIX A: Suggested ABCO / regulatory changes

Mot required by Services Agreement, but included as an opportunity to facilitate improvements.

Please provide any suggested changes to either ABCO or the Airports (Building Control) Regulations 1996 and its
rationale.

Proposed change Rationale

Airport Building Controller Quarterly Report 10

Airport Building Control Operations Manual V3.0 63



Department of Infrastructure, Transport, Regional Development and Communications

Tool 7: Standard Templates

Standard Language for ALC Consent

The following standard language is expected to appear (and may be appropriately adapted in consultation
with the relevant ABC to suit various ALCs’ requirements) in all ALC consent documents included in applications
made on or after DD Month 2021.

In providing this consent on behalf of <<insert ALC name>> | declare that | have reviewed and assessed the
application against each of the following criteria and requirements.

Building activity application content requirements

| confirm, to the extent possible within my role and qualifications, that the application as presented to
<<ALC>> contains all the information and documentation, including suitably prepared design drawings and
design and engineering certificates, required for the purposes of regulations 2.05 to 2.09 of the ABCR.

Final Master Plan for the airport

The proposed development is consistent with the final master plan for the airport in that it <<insert details
about precincts/zoning, protected airspace, neighbouring land uses, ground transport impacts/connections,
aviation capacity, etc.>>.

Major Development Plan
The proposed development does/does not form part of an approved Major Development Plan (MDP).

Where the proposal does form part of an approved MDP, the application is consistent with that MDP on the
basis that it a within the footprint of the development as described in the MDP, it does not create impacts
which have not been addressed in the MDP and it adequately addresses all commitments and conditions
made during the approval process for the MDP.

Where the proposed development does not form part of an approved MDP, | declare it is <<ALC’s>> view that
an MDP is not required for this proposed development because <<insert details>>.

ALC’s planning objectives for the airport

The proposed development is consistent with <<ALC’s>> planning objectives for the airport in that it <<insert
details>>. <<ALC>> has had regard to the matters set out at sub-regulation 2.04(4) in addition to <<other
matters relevant to the application>>.

Final Environment Strategy for the airport
The proposed development is consistent with the final environment strategy for the airport.

The application adequately addresses all environmental impacts which might reasonably be expected to occur
on the site, including <<add as appropriate>>. The application contains a suitable Construction Environment
Management Plan (if required) and Operational Environment Management Plan (if required) for the
development. Management plans are also included in the application for <<PFAS, acid sulphate soils,
construction noise, dust suppression, etc. as appropriate>>.

Aviation considerations

| confirm that <<ALC>> has considered the potential for aviation impacts (such as penetration of protected
airspace, lighting, aircraft noise, aviation security and public safety, and the efficiency of aviation operations at
the airport).

Publication
| confirm that the details of the application and <<ALC’s decision on consent>> have been duly published to
<<ALC’'s>> website for the purposes of regulations 2.04A and 2.04B of the ABCR.
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Template for Notification of Withdrawal and Request for Refund
Dear ABC

| am writing to advise that I/we wish to withdraw building activity application BAN-YY-APT-NNNN. I/we also
wish to request a refund of the application fee on the basis that no decision has yet been made to issue a
building, works or demolition permit.

Please see below the required information for the Department to process the requested refund.
Payer name (Legal Entity name):

Date of initial (electronic fund transfer or credit card payment) payment:
Receipt #:

<ABC>Will withdrawal fee ($250) apply:

<ABC>If yes, has withdrawal fee been paid:

Requested refund amount (full application fee):

BAN #:

Payment request number (building application fee):

Reason for refund:

Bank account details (acc name, BSB, account number):

Kind regards

Applicant
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Tool 8: ABCO User Rights Matrix

Function/Rule App. ABC Admin ALC AEO AIRS
SUBMITTING AN APPLICATION
Can lodge new application Y Y Y N N N
Can be an applicant contact Y N N N N N
Can preview an application Y Y Y N N N
Can save a draft application Y Y Y N N N
Can view draft application Y Y Y N N N
Can view submitted application Y Y Y Y Y Y
Send/receive correspondence Y Y Y Y Y Y
| MAKE A PAYMENT (CC AND EFT) |
Update/invalidate payment request N Y Y N N N
Make a payment from the ABCO system Y Y N N N N
Reset/update own password Y Y Y Y Y Y
Update own account details Y Y Y Y Y Y

Issue RFI
Document(s) upload Y Y Y Y Y N
View/search documents Y Y Y Y Y Y
Add stage to a document attributes N Y Y N N N
Add document type N Y Y N N N
Update review status N Y Y N N N
Delete documents (prior to submission) Y N N N N N
Determine document availability N Y Y N N N
Export search results Y Y Y Y Y Y
| APPROVE APPLICATION |
Issue approval N Y N N N N
Save a draft approval N Y Y N N N
| CERTIFICATES OF COMPLIANCE |
Request issue of a certificate Y Y Y N N N
Issue certificate N Y N N N N
Save draft certificate N Y Y N N N
ABCO HOME SCREEN |
View all applications for all airports N N N N N Y
Search/view application — assigned airport N Y Y Y Y Y
View applications related to user Y Y Y Y Y N
View applications submitted by user Y Y Y N N N

Create payment request N Y Y N N N
Manual (EFT) payment N Y Y N N N
Assessment notes N Y Y N N N
Update/revoke approval N Y Y N N N
Revoke certificate N Y Y N N N
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Tool 9: Schedule of Application Fees

Fees payable for building applications Schedule 1
Adelaide and Parafield Airports Part 1

Schedule 1—Fees payable for building applications

(regulation 2.02)

Part 1—Adelaide and Parafield Airports

Item Total estimated cost of proposed building or works (%) Application fee (%)
1 Up to 25 000 750
2 25001 to 50 000 750
3 50 001 to 100 000 750
4 100 001 to 200 000 1200
5 200 001 to 300 000 1 800
[ 300 001 to 400 000 2400
7 400 001 to 500 000 3000
# 500001 to 1 000 000 6000
9 1 000 001 to 2 000 000 12 000
10 2 000 001 to 3 000 000 18 000
11 3 000 001 to 4 000 000 24 000
12 4 000 001 to 5 000 000 30 000
13 5 000 001 to 10 000 000 60 000
14 10 000 001 to 20 000 000 120 000
15 20 000 001 to 30 000 000 180 000
16 30 000 001 to 40 000 000 210 000
17 40 000 001 to 50 000 000 210 000
18 50 000 001 or more 210 000
Airports (Building Control) Regulations 1996 =1
Compilation Nou 16 Compilation date: 7/4/18 Registered: 17/4/18

Authonised Version F201 8000242 registered 1 7/04/2018
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Schedule 1 Fees payable for building applications
Part 2 Alice Springs Airport

Part 2—Alice Springs Airport

ltem Total estimated cost of proposed building or works (%) Application fee ($)
1 Up to 25 000 750

2 25001 to 50 000 1200

3 50 001 to 100 000 1 800

4 100 001 to 200 000 2700

5 200 001 to 300 000 3 600

6 300 001 to 400 000 4 500

7 400 001 to S00 000 5400

) 500001 to 1 000 000 8400

9 1 000 001 to 2 000 000 12 000
10 2 000 001 to 3 000 000 15 000
11 3 000001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21000
13 5000 001 to 10 000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 90 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
42 Airports (Building Control) Regulations 1996

Compilation Nou 16 Compilation date: 7/4/18 Registered: 17/4/18

Authonised Version F201 8000242 registered 1 7/04/2018
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Fees payable for building applications Schedule 1
Brisbane, Archerfield and Gold Coast Airports Part 3

Part 3—Brisbane, Archerfield and Gold Coast Airports

ltem Total estimated cost of proposed building or works (%) Application fee (%)
1 Up to 25 000 1200
2 25001 to 50 000 1 800
3 50 001 to 100 000 2400
4 100 001 to 200 000 3 600
5 200 001 to 300 000 4 500
6 300 001 to 400 000 5400
7 400 001 to S00 000 6 300
) 500001 to 1 000 000 8400
9 1 000 001 to 2 000 000 12 000
10 2 000 001 to 3 000 000 15 000
11 3 000001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21000
13 5000 001 to 10 000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 90 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
Airports (Building Control) Regulations 1996 43
Compilation Nou 16 Compilation date: 7/4/18 Registered: 17/4/18

Authonised Version F201 8000242 registered 1 7/04/2018
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Schedule 1 Fees payable for building applications
Part 4 Canberra Airport

Part 4—Canberra Airport

ltem Total estimated cost of proposed building or works () Application fee (%)
1 Up to 25 000 450

2 25001 to 50 000 600

3 50 001 to 100 000 900

4 100 001 to 200 000 1275
5 200 001 to 300 000 1 650
6 300 001 to 400 000 2025
7 400 001 to 500 000 2 400
B 500001 to 1 000 000 3 900
9 1 000 001 to 2 000 000 6 150
10 2 000 001 to 3 000 000 & 400
11 3 000001 to 4 000 000 10 650
12 4 000 001 to 5 000 000 12 900
13 5000 001 to 10 000 000 24 150
14 10 000 001 to 20 000 000 39300
15 20 000 001 to 30 000 000 34 300
16 30 000 001 to 40 000 000 69 300
17 40 000 001 to 50 000 000 &4 300
18 50 000 001 or more 99 300
44 Airporis (Building Control) Regulations | 9496

Compilation No. 16 Compilation date: 7418 Registered: 17/4/18

Authorised Version F2018000242 registerad 1 70472018
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Fees payable for building applications Schedule 1
Darwin International Airport Part 5

Part 5—Darwin International Airport

ltem Total estimated cost of proposed building or works (%) Application fee ($)
1 Up to 25 000 750
2 25001 to 50 000 1200
3 50 001 to 100 000 1 800
4 100 001 to 200 000 2700
5 200 001 to 300 000 3 600
6 300 001 to 400 000 4 500
7 400 001 to S00 000 5400
) 500001 to 1 000 000 8400
9 1 000 001 to 2 000 000 12 000
10 2 000 001 to 3 000 000 15 000
11 3 000001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21000
13 5000 001 to 10 000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 90 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
Airports (Building Control) Regulations 1996 45
Compilation Nou 16 Compilation date: 7/4/18 Registered: 17/4/18

Authonised Version F201 8000242 registered 1 7/04/2018
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Schedule 1 Fees payable for building applications
Part 6 Hobart International Airport

Part 6—Hobart International Airport

ltem Total estimated cost of proposed building or works () Application fee (%)
1 Up to 25 000 1 680

2 25001 to 50 000 1 875

3 50 001 to 100 000 2250

4 100 001 to 200 000 3 900

5 200 001 to 300 000 4 800

6 300 001 to 400 000 5 700

7 400 001 to 500 000 6 GO0

B 500001 to 1 000 000 12 000
9 1 000 001 to 2 000 000 18 000
10 2 000 001 to 3 000 000 24 000
11 3 000001 to 4 000 000 30 000
12 4 000 001 to 5 000 000 36 000
13 5000 001 to 10 000 000 66 000
14 10 000 001 to 20 000 000 126 000
15 20 000 001 to 30 000 000 186 000
16 30 000 001 to 40 000 000 246 000
17 40 000 001 to 50 000 000 306 000
18 50 000 001 or more 429 000
46 Airporis (Building Control) Regulations | 9496

Compilation No. 16 Compilation date: 7418 Registered: 17/4/18

Authorised Version F2018000242 registerad 1 70472018
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Fees payable for building applications Schedule 1
Launceston Airport Part 7

Part 7—Launceston Airport

Item Total estimated cost of proposed building or works (%) Application fee (%)
1 Up to 25 000 1 680
2 25001 to 50 000 1 875
3 50 001 to 100 000 2250
4 100 001 to 200 000 3000
5 200 001 to 300 000 4125
6 300 001 to 400 000 4 875
7 400 001 to 500 000 5625
) 500 001 to 1 000 000 9375
9 1 000 001 to 2 D00 000 19 575
10 2 000 001 to 3 000 000 24 375
11 3 000 001 to 4 000 000 31 875
12 4 000 001 to 5 000 000 39 375
13 5 000001 to 10 000 000 76 875
14 10 000 001 to 20 000 000 151 875
15 20 000 001 to 30 000 000 226 875
16 30 000 001 to 40 000 000 301 875
17 40 000 001 to 50 000 000 376 875
18 50 000 001 or more 528 000
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Department of Infrastructure, Transport, Regional Development and Communications

Schedule 1 Fees payable for building applications
Part 8 Melbourne (Tullamarine), Essendon Fields and Moorabbin Airports

Part 8—Melbourne (Tullamarine), Essendon Fields and

Moorabbin Airports

Item Taotal estimated cost of proposed building or works ($) Application fee (%)
1 Up to 25 000 1200
2 25 001 to 50 000 1 00
3 50 001 to 100 000 2 400
4 100 001 to 200 000 3 600
5 200 001 to 300 000 4 500
] 300 001 to 400 000 5 400
T 400 001 to 300 000 6 300
8 500 001 to 1 000 000 & 400
9 1 000001 to 2 000 000 12 000
10 2 000001 to 3 000 000 15 000

3 000001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21 000
13 5 000001 to 10000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 90 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
45 Airports {Building Control) Regulations 1006
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Department of Infrastructure, Transport, Regional Development and Communications

Fees payable for building applications Schedule 1
Perth and Jandakot Airports Part 9

Part 9—Perth and Jandakot Airports

Item Total estimated cost of proposed building or works ($) Application fee ($)
1 Up to 25 000 750
2 25001 to 50 000 1200
3 50 001 to 100 000 1 800
4 100 001 to 200 000 2 700
5 200 001 to 300 000 3 600
[ 300 001 to 400 000 4 300
¥ 400 001 to 300 000 3 400
) 500 001 to 1 000 000 & 400
9 1 000 001 to 2 D00 000 12 000
10 2 000 001 to 3 000 000 15 000
11 3 000 001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21 000
13 5 000001 to 10 000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 20 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
Airports (Building Control) Regwlations 1996 1]
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Department of Infrastructure, Transport, Regional Development and Communications

Schedule 1 Fees payable for building applications
Part 10 Sydney (Kingsford Smith), Sydney West, Camden and Bankstown Airports

Part 10—Sydney (Kingsford Smith), Sydney West, Camden
and Bankstown Airports

Item Total estimated cost of proposed building or works ($) Application fee ($)

1 Up to 25 000 1200

2 25 001 to 50 000 1 800

3 50 001 to 100 000 2400

4 100 001 to 200 000 3 600

5 200 001 to 300 000 4 500

6 300 001 to 400 000 5400

7 400 001 to 500 000 6 300

8 500 001 to 1 000 000 & 400

9 1 000 001 to 2 DDO 000 12 000

10 2 000 001 to 3 000 000 15 000
3 000001 to 4 000 000 18 000

12 4 000 001 to 5 000 000 21 000

13 5000001 to 10 000 000 30 000

14 10 000 001 to 20 000 000 60 000

15 20 000 001 to 30 000 000 20 000

16 30 000 001 to 40 000 000 120 000

17 40 000 001 to 50 000 000 150 000

18 50 000 001 or more 210 000
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Department of Infrastructure, Transport, Regional Development and Communications

Fees payable for building applications Schedule 1
Townsville Airport Part 11

Part 11—Townsville Airport

ltem Total estimated cost of proposed building or works () Application fee (%)
1 Up to 25 000 1 200
2 25001 to 50 000 1 800
3 50 001 to 100 000 2 400
4 100 001 to 200 000 3 600
5 200 001 to 300 000 4 500
6 300 001 to 400 000 5 400
7 400 001 to 500 000 6 300
B 500001 to 1 000 000 8 400
9 1 000 001 to 2 000 000 12 000
10 2 000 001 to 3 000 000 15 000
11 3 000 001 to 4 000 000 18 000
12 4 000 001 to 5 000 000 21 000
13 5000 001 to 10 000 000 30 000
14 10 000 001 to 20 000 000 60 000
15 20 000 001 to 30 000 000 90 000
16 30 000 001 to 40 000 000 120 000
17 40 000 001 to 50 000 000 150 000
18 50 000 001 or more 210 000
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